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The college reserves the right to modify any statement contained herein. Students are responsible for
complying with all regulations contained in this catalog and the dates cited in the official academic calendar.
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“When you learn, teach. When you get, give.”

A Message From the President

| am pleased to welcome you to Gateway Community College. We take pride in
providing equal access to a high-quality education, state-of-the-art equipment
and laboratories, and a caring faculty and staff who provide the educational support
you will need to achieve your learning goals and maximize your human potential.

This catalog will acquaint you with the wide array of degree and certificate
programs available to you at Gateway Community College. | encourage you to
become familiar with the contents of this document. It will be your guidebook
during your time at the College.

My vision for Gateway Community College is to provide you with the best possible
choices for success. | realize that you are here because you have made the
decision to improve the quality of your life through education. In doing so, you
also enhance the quality of your future and the future of our community.

I wish you the best in your lifelong endeavors.

Sincerely,

Dorsey L. Kendrick, Ph.D.
President



FALL 2005

August 30
August 31
September 1
September 2
September 5

September 12
September 23

October 10
October 14
November 4
November 23

November 24-27

December 13
December 16

December 17-23

December 27
December 29

SPRING 2006

January 16
January 17
January 18
January 19
January 20
January 27
February 20
March 3
March 19-26
April 10
April 14-15
May 8

May 9

May 10-16
May 18

May 25

May 29
June 1l

ACADEMIC CALENDAR

2005-2006

Open Registration

Professional Day

College Day

First Day of Classes

Labor Day (College Closed)

Last Day To Add Classes 7:00 P.M.

System Professional Development Day, No Classes
Columbus Day, College Closed

Mid-Term Deficiency Reports Due from Faculty

Last Day to Make Up Incomplete Grades from Spring 2005
Faculty and Staff Planning Day, No Classes
Thanksgiving Recess

Make-up Day — No Classes

Last Day of Classes

Final Examinations

Final Grades Due From Faculty by 12:00 NOON
Semester Ends

Martin Luther King Day, College Closed

Open Registration

Professional Day

College Day

First Day of Classes

Last Day to Add Classes 4:00 P.M.

President’s Day, College Closed

Mid-Term Deficiency Reports Due from Faculty
Spring Recess

Last Day to Make up Incompletes from Fall 2005
Easter Recess — College Closed

Last Day of Classes

Make Up Day — No Classes

Final Examinations

Final Grades Due From Faculty by NOON
Graduation

Memorial Day, College Closed

Semester Ends



INTRODUCTION

ABOUT THIS CATALOG

This catalog contains both academic and general information and Gateway Community College’s policies at the time
of publication. Each student is responsible for becoming thoroughly familiar with the catalog and the rules, regulations,
and program requirements it contains. A student has the right to be graduated by the College under the conditions and
requirements contained in the catalog in use at the time of initial registration. A student may elect to graduate under the
conditions and requirements of a program contained in a subsequent catalog. However, in no case will a student be
permitted to use requirements for graduation from more than one catalog.

ABOUT THE COLLEGE

Gateway Community College (GCC) provides the residents and businesses of the Greater New Haven area with
innovative educational programs and social and cultural opportunities at its locations in New Haven and North Haven.
On July 1, 1992, the New Haven location at Long Wharf, formerly known as South Central Community College,
combined resources with Greater New Haven State Technical College in North Haven. This merged institution is now
one of twelve community colleges in Connecticut.

In the academic year 2004-2005, the College served the educational needs of approximately 8,500 full- and part-time
students at both campuses through more than eighty academic programs or program options that lead to a certificate
or to an associate degree in art, science, or applied science. Nearly 3,000 more students enrolled in non-credit
courses and Business and Industry Services programs. During the last academic year, nearly 65 percent of students
were enrolled in one of the College’s degree or certificate programs or program options. Courses at both locations
are offered at convenient times for both full- and part-time study during the day, evening, and Saturdays. The faculty is
one of the finest in Connecticut. The College’s 326 full- and part-time faculty members and 317 staff are committed to
continuing the proud tradition of the institution. The College looks forward to serving the residents and businesses of
South Central Connecticut.

At the Long Wharf Campus, the focus is on associate degrees and certificates in academic and career programs. The
North Haven location offers associate degrees and certificates in health care fields, engineering technology, technical
study programs, and more. All degree programs are transferable to four-year colleges and universities. Curricula
have been designed with local employment needs in mind.

The community also benefits from Gateway’s numerous credit-free offerings. Developmental courses in English,
mathematics and science, and English as a Second Language are offered in response to the educational, economic,
and socio-cultural needs of the region. The Business and Industry Services office provides workforce development,
business development, and technology transfer programs.

MISSION AND PURPOSE
The College community adopted the following mission statement in February 1997:

Gateway Community College offers high-quality instruction and comprehensive services in an environment conducive
to learning. We respond to the changing academic, occupational, technological, and cultural needs of a diverse
population.

To realize this mission, Gateway Community College:

Offers a broad range of credit and credit-free liberal arts and sciences, technical, and career associate
degree and certificate programs and courses leading to transfer, employment, and lifelong learning;

Encourages student success and inclusion through stimulating learning opportunities, innovative teaching,
support services, and co-curricular activities;

Supports economic development through partnerships with business, industry, government, and our
community by providing workforce development, business development, and technology transfer;

Strengthens our community through the sponsorship of intellectual, cultural, social, and recreational events
and activities;

Engages students and community members as active, responsible leaders.




ACCREDITATION

Gateway Community College is accredited by the New England Association of Schools and Colleges Inc. (NEASC)
through its Commission on Institutions of Higher Education.

Accreditation of an institution of higher education by NEASC indicates that it meets or exceeds criteria for the assessment
of institutional quality periodically applied through a peer group review process. An accredited college or university is
one that has available the necessary resources to achieve its stated purposes through appropriate educational
programs, is substantially doing so, and gives reasonable evidence that it will continue to do so in the foreseeable
future. Institutional integrity is addressed through accreditation.

Inquiries regarding the accreditation status by NEASC should be directed to the administrative staff of the institution.
Individuals may also contact:

Commission on Institutions of Higher Education
New England Association of Schools and Colleges, Inc.
209 Burlington Road
Bedford, MA 01730-1433
(781) 271-0022
e-mail: cihe@neasc.org

PROGRAMACCREDITATIONS

The Automotive Programs (General Motors (ASEP), Toyota (T-TEN), and the Alternative Fuel Certificate
Program) are certified by the National Automotive Technicians’ Education Foundation Inc. (NATEF).

The Electrical Engineering Technology and Mechanical Engineering Technology programs are accredited by
the Technology Accreditation Commission of the Accreditation Board for Engineering and Technology
(TAC/ABET).

The Dietetic Technology Program is currently granted developmental accreditation by the Commission on
Accreditation for Dietetics Education of the American Dietetic Association, 120 South Riverside Plaza,
Suite 2000, Chicago, lllinois 60606-6995, (312) 899-0040 ext. 5400 or (800) 877-1600; www.eatright.org.

The Joint Review Committee on Education Programs in Radiologic Technology and the Joint Review
Committee on Education in Nuclear Medicine Technology accredit the Radiologic Technology Program
(Diagnostic Medical Sonography [pending], Nuclear Medicine Technology, Radiography, and Radiation
Therapy Technology). (Recognized by the American Registry of Radiologic Technology, the Nuclear
Medicine Technology Certification Board, and the American Society of Radiologic Technology.)

The Drug and Alcohol Rehabilitation Counselor Program is approved by the Connecticut Certification
Board, a member of the International Certification and Reciprocity Consortium/Alcohol and Other Drug
Abuse, Inc.

The National League for Nursing Accrediting Commission, Inc. (NLNAC), 61 Broadway-33 Floor, New York,
New York 10006; Telephone: 800-669-1656 ext. 153; Fax: 212-812-0390; www.nlnac.org

LICENSURE

Curricula are approved and licensed by the Board of Governors for Higher Education in the state of Connecticut. The
state of Connecticut, Department of Education, Veterans Education Division, approves the College’s programs for the
education and training of veterans under provisions of Section 1775, Chapter 36, Title 38, USC.

ABOUT OUR STUDENTS

In the academic year 2004-2005, the College served the educational needs of approximately 8,500 full- and part-time
students at both campuses through more than eighty academic programs or program options that lead to a certificate
or to an associate degree in the arts, sciences, or applied sciences. Nearly 3,000 more students enrolled in non-
credit courses for personal enrichment, continuing education or training geared to business and industry.

Females comprise 64 percent of the College enrollment; 41 percent of students are members of ethnic minorities;
and 70 percent attend GCC on a part-time basis. The average student age is 29.

Approximately 85 percent of our occupational and technical program graduates enter the workforce immediately after
graduation. Based on a survey of graduates, 14 percent chose to continue their studies at the baccalaureate level.

GCC encourages and supports almost 30 percent of students attending to obtain basic skills, English, mathematics,
and sciences for admission to baccalaureate programs.




INSTITUTIONAL POLICIES

AFFIRMATIVE ACTION

Gateway Community College is an academic unit of the Connecticut Community College System. The College
administration executes the academic policies and procedures promulgated by its governing board that relate to
equal employment for those individuals from protected class groups found to be under-utilized in the College’s work
force. The President of the College is the agent of the Board of Trustees charged with the responsibility to execute the
Board’s policies and to achieve the goals and timetables set forth in the Affirmative Action Plan.

AIDS AND OTHER COMMUNICABLE DISEASES

The community college system reaffirms its commitment to provide a safe and healthy educational environment,
safeguard the rights of individuals, and comply with state and federal antidiscrimination laws and regulations. Sound
and compassionate legal, ethical, moral, and educational principles require that students and employees with AIDS,
HIV infection, and other communicable diseases be accorded the same rights and assume the same responsibilities
as all other members of the community college community. It is recognized that the best method of allaying fears and
promoting understanding is education: the dissemination of information based on fact and current scientific knowledge.

1. People with AIDS and other communicable diseases shall be accorded the same rights as all other students
and employees. State and federal laws and regulations prohibit discrimination against and harassment of
individuals solely because of disability. No individual shall be discriminated against in any college programs,
services, or employment solely because of his or her status as AIDS- or HIV-infected or having any other
communicable disease.

2. Each college shall provide information and educational programs and activities concerning AIDS and other
communicable diseases for students and employees. Such information and programs shall rely on the
most current knowledge about such diseases and shall focus on how such diseases are and are not
transmitted, how they can be prevented, and the rights of persons with such diseases.

3. Each college president shall designate an individual responsible for coordination, delivery, and evaluation of
the college AIDS education program. A committee representative of the college community should be
involved in formulating educational and information activities.

4. Restrictions shall not be placed on admission, programs, services, or employment offered to an individual
on the basis of a diagnosis of AIDS, HIV infection, or other communicable disease, except in individual cases
when it has been medically determined that there is risk of infection or danger to others or in programs from
which individuals with specific communicable diseases are excluded by law or regulation.

5. Colleges shall not require testing of students or employees for AIDS, HIV infection, or other communicable
diseases for participation in employment, programs, or services of the college, except as required by law or
regulation. Where possible, colleges shall maintain a listing of local referral sources for such testing and
shall publish such listing with other educational information.

6. All student or employee information related to inquiries, testing, and disclosure of AIDS, HIV, or other infection
status shall be treated confidentially as all other health records. All reasonable steps shall be taken to
protect the identity of an individual with AIDS.

7. Students and employees involved in the direct delivery of health care services and those who might
otherwise come in contact with blood and other body fluids (such as in science laboratories or allied
health practica) shall at all times follow the guidelines regarding precautions to be taken in the handling
of such fluids disseminated by the Department of Health Services (January 1987, provided as Appendix A)
or other approved guidelines.

8. Violations of any part of this policy shall be dealt with under the appropriate disciplinary procedures for
students or employees.

9. This policy shall be published in all college catalogs and student handbooks and shall be made available
to all employees.

* All community college employees are further subject to the June 3, 1988 “AIDS Policy for State Personnel”
and the January 1987 “AIDS Guidelines for State Personnel.”




DRUGS AND ALCOHOL
The Board of Trustees of Community-Technical Colleges endorses the statement of the network of colleges and
universities committed to the elimination of drug and alcohol abuse, which is based on the following premise:

American society is harmed in many ways by the abuse of alcohol and other drugs — decreased productivity, serious
health problems, breakdown of the family structure, and strained social resources. Problems of illicit use and abuse
of substances have a pervasive effect upon many segments of society — all socioeconomic groups, all age levels,
and even the unborn, Education and learning are especially impaired by alcohol abuse and illicit drug use.*

The board recognizes that education regarding alcohol and substance abuse is an appropriate and even necessary
part of contemporary college life. Since the unauthorized use of controlled substances, in addition to the potential
harmful effect it may have on students and employees, is contrary to state and federal law and regulation, it must be
prohibited in any college activity, on or off the college campus. Although the conditions of alcohol and drug dependency
may be considered disabilities or handicaps under state and federal law and regulation and Board of Trustees policy,
and employees and students will not be discriminated against because they have these disabilities, all students and
employees are considered to be responsible for their actions and their conduct.

* Statement of the Network of Colleges and Universities Committed to the Elimination of Drug and Alcohol Abuse

These provisions shall apply to all colleges under the jurisdiction of the board:

1. No student or employee shall knowingly possess, use, distribute, transmit, sell, or be under the influence of
any controlled substance on the college campus or off the college campus at a college-sponsored activity,
function, or event. Use or possession of a drug authorized by a medical prescription from a registered
physician shall not be a violation of this provision.

2. All colleges shall develop and enforce policies regarding the sale, distribution, possession, or consumption
of alcoholic beverages on campus, subject to state and federal law. Consistent with previous board policy,
the consumption of alcoholic beverages on campus may be authorized by the president subject to the
following conditions, as appropriate:

a. when a temporary permit for the sale of alcoholic beverages has been obtained and dram shop
act insurance has been purchased;

b. when a college permit has been obtained;
c. when students bring their own beverages;

d. when alcoholic beverages are provided by a student organization and no fee is charged for
attendance or for said beverages.

3. All colleges shall provide educational programs on the abuse of alcohol and other drugs and referral for
assistance for students and employees who seek it. Colleges are encouraged to establish campus-wide
committees to assist in development of these programs in response to particular campus needs and
identification of referral resources in their respective service planning regions.

4. This policy shall be published in all college catalogs, faculty and staff manuals, and other appropriate
literature.

5. Failure to comply with this policy will result in invocation of the appropriate disciplinary procedure and may
result in separation from the college and referral to the appropriate authorities for prosecution.

DRUG-FREE WORKPLACE

U.S. Department of Education regulations published on January 31, 1989, implementing the Drug-Free Workplace
Act of 1988, require any agency awarded federal grants after March 18, 1989, to provide certification that it will maintain
a drug-free workplace.

To this end, Gateway Community College certifies that it will provide a drug-free workplace by:

a. Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing,
possession, or use of a controlled substance is prohibited in the grantee’s workplace and specifying the
actions that will be taken against employees for violation of such prohibitions;

b. Establishing a drug-free awareness program to inform employees about:
1. The dangers of drug abuse in the workplace;
2. The College’s policy of maintaining a drug-free workplace;
3. Any available drug counseling, rehabilitation, and employee assistance programs; and
4. The penalties that may be imposed on employees for drug abuse violations occurring in the workplace;




Making it a requirement that each new employee be given a copy of the statement described in paragraph a;

Notifying the employee in the statement described in paragraph a that, as a condition of employment, the
employee will:

1. Abide by the terms of the statement, and

2. Notify the employer of any criminal drug statute conviction for a violation occurring in the workplace
no later than five days after such conviction;

e. Notifying the agency within ten (10) days after receiving a notice as described in subparagraph d-2, or having
otherwise received legitimate notice of such conviction;

f.  Taking one of the following actions, within thirty (30) days of receiving notice under subparagraph d-2, with
respect to any employee who is so convicted:

1. Taking appropriate personnel action against such an employee, up to and including termination;
or

2. Requiring such an employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a federal, state, or local health, law
enforcement, or other appropriate agency;

g. Making a good faith effort to continue to maintain a drug-free workplace through implementation of paragraphs
a through f.

MEASLES/RUBELLA
Public Act 89-90 requires that all full-time or matriculated Connecticut college students born after December 31, 1956,
provide proof of adequate immunization against measles and rubella. Exemptions will be granted only

1. For medical reasons, confirmed by a physician’s statement;

2. If the student has had measles and/or rubella and a physician’s or health department certificate verifying this
(laboratory evidence demonstrating immunity must be presented); or

3. If religious beliefs do not allow students to be vaccinated and they sign a statement to that effect. If students
claim a religious or medical exemption and there is an outbreak of measles or rubella on campus, those
students may be excluded from college activities, including classes and exams.

Public Act 03-13 eliminates the requirement for higher education institutions to obtain proof of measles and rubella
immunization before enrolling a full-time or matriculating student who (1) graduated from a Connecticut public or
private high school in 1999 or later and (2) was not exempt from offering proof of immunization when enrolled in that
school for religious reasons or because immunization was medically contraindicated.

Student Compliance
Full-time or part-time students enrolled in a degree or certificate program who were born after December 31,
1956, must present proof of adequate immunization against both measles and rubella as explained below. Proof
includes such documentation as a medical record, a physician’s statement, or an elementary or secondary
school health record.

Adequate Immunization

Measles: Students must provide verifiable evidence of two (2) doses of measles vaccine — one dose
administered after January 1, 1969, and a second dose administered after January 1, 1980. NOTE: In
order for the second dose to be effective, at least thirty (30) days must have elapsed since the first dose
was administered.

Rubella (German Measles): Students must provide verifiable evidence of one (1) dose administered after the
first birthday.

Any student not showing the necessary proof of immunization will not be allowed to register.

TRAFFIC AND PARKING
The following traffic and parking regulations apply to both the Long Wharf and North Haven Campuses:

1. Parking of student vehicles shall be in designated areas only and is at the student’s own risk. There is no
student parking in the area designated for faculty. Areas zoned by yellow stripes are designated as NO
PARKING areas. The driveways in front of the building are designated as FIRE LANES; no parking or
standing is allowed in these areas at any time, except to drop off passengers. Handicapped parking areas
at each campus are located in the parking lot immediately across from the main entrance.

2. The campus speed limit is 10 mph.

3. Traffic violations are punishable by fines and/or towing of vehicle at the owner’s expense. Parked vehicles that
create a hazard, impede traffic flow, or restrict parking will be tagged and/or towed at the owner’s expense.




4. Fines must be paid in the Business Office within one (1) week of issuance. The student will be unable to
register for future courses until the fine is paid.

5. All violations are subject to appeal through the Traffic Appeals Committee. Requests for appeal should be
made through the Dean of Administration, Louis D’Antonio, at (203) 285-2021.

PERSONS WITH DISABILITIES

The Board of Trustees of Community-Technical Colleges and all of the colleges under its jurisdiction are committed
to the goal of achieving equal educational opportunity and full participation for people with disabilities in the community
colleges. To that end, this statement of policy is put forth to reaffirm our commitment to ensure that no qualified person
be excluded from participation in, be denied the benefits of, or otherwise be subjected to discrimination under any
program or activity on a community college campus or in the system office of the Board of Trustees.

The board recognizes that a physical or functional impairment is a disability only to the extent that it contributes to
cutting the person off from some valued experience, activity, or role. Higher education is therefore especially important
to people with disabilities, since it aims to increase every student’s access to valued experiences, activities, and
roles. Improving access for students and employees means removing existing barriers that are physical, programmatic,
and attitudinal; it also means taking care not to erect new barriers along the way.

The efforts of the community colleges to accommodate people with disabilities should be measured against the
goals of full participation and integration. Services and programs best promote full participation and integration of
people with disabilities when they complement and support, but do not duplicate, the regular services and programs
of the college.

Achieving the goal of full participation and integration of people with disabilities requires cooperative efforts within and
among higher education. The Board of Trustees will work with the board of governors to achieve a higher level of
services and appropriate delivery methods at all Connecticut Community Colleges.

This statement is intended to reaffirm the board’s commitment to affirmative action and equal opportunity for all
people and in no way to replace the equal opportunity policy statement. Any comments, questions, or concerns about
these policies should be directed to the Learning DisabilitiesSpecialist (Section 504 Coordinator), Toni Page, at (203)
285-2234 tpage@gwcc.commnet.edu.

RACISM AND ACTS OF INTOLERANCE

The community colleges have long been committed to providing educational opportunities to all who seek and can
benefit from them, as evidenced in the mission statements and policies concerning student rights, affirmative
action, and equal opportunity. The board and the colleges recognize that an important part of providing opportunity
is creating a welcoming environment in which all people are able to work and study together, regardless of their
differences. At the same time, colleges and universities have traditionally been at the cutting edge of protection of
our most cherished freedoms, most notably freedom of speech and non-violent action, which protect even unpopular
or divisive ideas and perspectives.

Such constitutionally-protected expression can contribute to an unwelcoming and even offensive social and
educational environment for some individuals in the college community, particularly when it concerns race, religion,
sex, sexual orientation, disability, national origin, or ethnicity, and the first amendment does not preclude colleges
from taking affirmative steps to sensitize the college community to the effects of creating such a negative environment.

Therefore, the community colleges recognize that they have an obligation not only to punish proscribed actions, but
also to provide programs which promote pluralism and diversity and encourage the college community to respect
and appreciate the value and dignity of every person and his or her right to an atmosphere not only free of harassment,
hostility, and violence but supportive of individual academic, personal, social, and professional growth.

Acts of racism or harassment directed against individuals or specific groups of individuals will not be tolerated and
will be dealt with under the employee affirmative action grievance procedures and the student grievance and
disciplinary procedures.

Each college will provide a comprehensive educational program designed to foster understanding of differences and
the value of cultural diversity. This will include plans to (1) promote pluralism, (2) educate the college community
about appropriate and inappropriate behaviors to increase sensitivity and encourage acceptance, and (3) widely
disseminate this policy statement to the entire college community.




SEXUAL HARASSMENT

Sexual harassment is a form of sex discrimination, which is illegal under state and federal law and is also
prohibited by the Board of Trustees’ Nondiscrimination Policy. The board’s policy recognizes that sexual harassment
undermines the integrity of employer-employee and student-faculty-staff relationships and interferes with the right
of all members of the college community to work and learn in an environment free from harassment. Sexual
harassment will not be tolerated.

Sexual harassment may be described as:

Any unwelcome sexual advance or request for sexual favors, or any conduct of a sexual nature where (1)
submission to such conduct is made either explicitly or implicitly a term or condition of an individual’s
employment or education, (2) submission to or rejection of such conduct by an individual is used as a basis
for employment or academic decisions affecting the individual, or (3) such conduct has the purpose or effect
of substantially interfering with an individual's academic or work performance or creating an intimidating,
hostile, or offensive employment or educational environment.

Sexual harassment may be verbal, visual, or physical. It may be overt or implicit and may, but need not, have tangible
adverse effects on the victim's employment or learning experience.
Examples of conduct which may constitute sexual harassment include, but are not limited to:
Sexual flirtation, touching, advances, or propositions
Verbal abuse of a sexual nature
Pressure to engage in sexual activity
Graphic or suggestive comments about an individual's dress or appearance
Use of sexually degrading words to describe an individual
Display of sexually suggestive objects, pictures, or photographs
Sexual jokes
Stereotypic comments based upon gender
Threats, demands, or suggestions that the retention of one’s employment or educational status is contingent
upon toleration of or acquiescence to sexual advances.

The perpetrator of sexual harassment, like the victim of such conduct, may be a man or a woman. Sexual harassment
may involve individuals of the same or opposite sex and, in the college environment, may involve an employee and a
student, an employee and another employee, or a student and another student. Sexual harassment in any of these
relationships is a violation of the Board’s policy.

Any comments, questions, or concerns about Gateway Community College’s sexual harassment policy should be
directed to the Affirmative Action Officer (Title VI and Title IX Coordinator), Vincent Tong, at (203) 285-2415
vtong@gwcc.commnet.edu.

SMOKING

Gateway Community College is a smoke-free establishment. No smoking is permitted anywhere in the buildings on
either the Long Wharf or North Haven Campus. Outside smoking areas are designated at each campus.
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STATEMENT OF NON-DISCRIMINATION

will not discriminate against any person on the grounds of race, color, religious creed, sex, age, national origin,
ancestry, present or past history of mental disorder, marital status, mental retardation, sexual orientation, learning
disability, or physical disability, including, but not limited to, blindness, or prior conviction of a crime, unless the
provisions of sections 46a-60(b), 46a-80(b), or 46a-81(b) of the Connecticut general statutes are controlling or there
is a bona fide occupational qualification excluding persons in one of the above protected groups. With respect to the
foregoing, discrimination on the basis of sex shall include sexual harassment as defined in section 46a-60(8) of the
Connecticut general statutes. Although it is recognized that there are bona fide occupational qualifications which
provide for exception from employment prohibitions, it is understood these exceptions are to be applied pursuant to
section 46a-68-33 of the administrative regulations.

Further, Gateway Community College will not discriminate against any person on the grounds of political beliefs or
veteran status.

Further, it is the policy of Gateway Community College that no person shall be excluded from participation in, denied
the benefits of, or otherwise discriminated against under any program, including employment, on the basis of race,
color, religion, sex, marital status, sexual orientation, mental retardation, political beliefs, veteran status, age, criminal
record, genetic information, ancestry, handicap, physical disability, learning disability, or national origin.

STUDENT DISCIPLINE
Section 1: Policy Statement

The Board of Trustees of Community-Technical Colleges adopts this policy on student discipline for the system of
community colleges in recognition of the need to preserve the orderly processes of the colleges as well as to observe
the students’ procedural and substantive rights. As used herein, student means any person who is registered for a
community college course, program, or extension offering.

Section 2: Proscribed Conduct
A community college may discipline a student in the following situations:

1. For conduct that damages or destroys, or attempts to damage or destroy, college property or property of
others on college or college-related premises.

2. For conduct which constitutes a danger to the personal safety of other members of the college community,
including guests or licensees of the college. Intentionally causing or attempting to cause injury is included
within the meaning of this provision.

3. For conduct that obstructs or seriously impairs or attempts to obstruct or seriously impair college-sponsored
or college-authorized activities on the college campus or other location where college-sponsored activity is
carried on.

4. For unauthorized possession or attempted possession of college property or property of a member of the
college community.

For acts which violate board or college rules and regulations.
For acts of racism, violence, or harassment which violate board policy on racism and acts of intolerance.

For making a knowingly false statement, either orally or in writing, to any employee or agent of the board or
the college with regard to a college-related matter.

For forging, altering, or otherwise misusing any college document or record.

For knowingly possessing, using, transmitting, selling, or being under the influence of any dependency-
producing drugs, as that term is now defined or may hereafter be defined by law, (1) on the college campus
or (2) off the college campus at a college-sponsored activity, function, or event. Use or possession of a drug
authorized by a medical prescription from a registered physician shall not be a violation of the provision.

10. For academic dishonesty, which shall in general mean conduct which has as its intent or effect the false
representation of a student’s academic performance, including but not limited to (a) cheating on an
examination, (b) collaborating with others in work to be presented, contrary to the stated rules of the course,
(c) plagiarizing, including the submission of others’ ideas or papers (whether purchased, borrowed, or
otherwise obtained) as one’s own, (d) stealing or having unauthorized access to examination or course
materials, (e) falsifying records or laboratory or other data, (f) submitting, if contrary to the rules of a course,
work previously presented in another course, and (g) knowingly and intentionally assisting another student
in any of the above, including assistance in an arrangement whereby any work, classroom performance,
examination, or other activity is submitted or performed by a person other than the student under whose
name the work is submitted or performed.
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Section 3: Discipline Procedures

The Board of Trustees of Community-Technical Colleges believes that all members of the academic community are
entitled to expect compliance with the restrictions of Section 2: Proscribed Conduct. Accordingly, any student or
employee of the college may initiate a disciplinary process in the manner specified by this section. Once the process
has been initiated, as provided in paragraph one (1) herein below, all subsequent decisions concerning possible
discipline of a student or students rest with appropriate college officials. The disciplinary record of a student may be
considered in determining the disciplinary penalty which is appropriate.

10.

A statement of possible violation must be filed in writing with the dean of student affairs or other designee of
the president (hereinafter referred to as the dean) within thirty days of the date of the alleged violation or within
thirty days of the date the alleged violation was known. Said statement must specify the student conduct in
question and the part or parts of Section 2: Proscribed Conduct which it is alleged said conduct violates.

If the dean concludes that the alleged conduct, taken as true, is violative of the provisions of Section 2:
Proscribed Conduct, he or she shall provide written notice to the student of the statement of possible
violation and the fact that the allegations will be investigated by the dean. Said notice must inform the student
that he or she has the right to explain his or her position as part of the informal investigation.

Following completion of the informal investigation specified above, the dean may (a) determine that there is
an insufficient basis in fact and dismiss the matter, (b) conclude that there is a sufficient factual basis for
discipline and that discipline less than suspension or expulsion or removal of college privileges would be
appropriate, or (c) conclude that there is a sufficient factual basis for discipline and that discipline including
the possibility of suspension or expulsion or removal of college privileges would be appropriate.

If discipline less than suspension or expulsion or removal of college privileges is contemplated, the dean
may, after an informal hearing, impose such discipline specified in Section Disciplinary Penalties, except
suspension or expulsion or removal of college privileges, as he or she believes appropriate. As used herein,
informal hearing means the opportunity for the student to be informed of the basis for the conclusion of the
dean and to present argument and evidence in his or her behalf. Within fifteen days of the imposition of
discipline under this provision, the student may request review of the action by the president. The president
may confirm, reduce, or remove the disciplinary penalty.

If discipline including suspension or expulsion or removal of college privileges is contemplated, the dean
shall cause a statement of charges to be served on the student involved. Said statement shall contain (a) a
concise statement of the facts on which the charge is based, (b) a citation of the rule or rules alleged to have
been violated, (c) a statement of the maximum penalty sought, (d) a statement that the student may request
a hearing by responding in writing within fifteen days and requesting a hearing, and (e) a statement that
failure to request a hearing may result in imposition of the maximum penalty sought.

In the case of an emergency, the dean may immediately suspend a student. An emergency means a
situation under which the continued presence of the student at the college poses a danger to persons or
property or constitutes an ongoing threat of disrupting the academic process. A student suspended as a
result of an emergency shall be afforded written reasons for the suspension and a statement that he or she
is entitled to a formal hearing as soon as possible, but in no event longer than ten days.

If a formal hearing is requested, the student is entitled to the following: (a) to choose to be heard by either an
impartial party or panel appointed by the president, (b) when a hearing before a panel is chosen, to have
student representation on the panel, (c) to appear in person and to have a representative, (d) to hear and to
qguestion adverse witnesses, (e) to present evidence and testimony in his or her behalf, (f) to a written
decision following the hearing, and to a review by the president of the hearing decision upon the request of
the student made within fifteen days of the decision. As used herein, the term impartial shall mean that the
individual was not a party to the incidents under consideration and has no personal interest in the outcome
of the proceedings. The chancellor may promulgate rules for the conduct of formal hearings.

The president is authorized to appoint college employees and students as the impartial party or panel
specified herein and he or she may remove any appointee. Prior to the commencement of the hearing, the
student subject to the discipline proceeding may challenge any such appointment on the ground that the
person(s) is (are) not impartial. The challenge is to be made to the president and the decision of the
president shall be final.

The written decision of the panel shall specify its findings and the penalty assessed, if any. In the case of an
appeal, the president may confirm, reduce, or remove the penalty specified.

Except in the case of an emergency as defined in (6) above, no disciplinary penalty may be implemented
during the fifteen days in which a student is entitled to request a review by the president of the decision
of an informal or formal hearing, nor during the period in which any such review is being conducted by
the president.
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Section 4: Disciplinary Penalties

1. Disciplinary penalty shall mean any action affecting the status of an individual as a student taken by the
college in response to student misconduct, including but not limited to the following:

2. Expulsion. Expulsion is permanent disciplinary separation from the college involving denial of all student
privileges, including entrance to college premises.

3. Suspension. Suspension is temporary disciplinary separation from the college involving denial of all student
privileges, including entrance to college premises.

4. Removal of College Privileges. This penalty may involve restrictions on student privileges for a definite
period of time, not to exceed two semesters.

5. Disciplinary Probation. Disciplinary probation is a status which indicates either (a) serious misconduct not
warranting suspension, expulsion, or removal of college privileges or (b) repetition of misconduct after
disciplinary warning has been imposed.

6. Disciplinary Warning. Disciplinary warning involves written notice to the student indicating what specific
behavior or activity is in violation of these regulations and that repetition of similar or other unsatisfactory
behavior would likely result in more serious disciplinary action.

7. Community Service. Community service involves an obligation, agreed to by the student as an alternative to
1 through 5, above, for a given number of hours of service on the campus or in the community at large.

Classroom Disruption Procedures:

Instructors hold classes for everyone’s benefit and have the right to expect full cooperation from all students. The
classroom is a small vital community devoted to teaching and learning. Mutual respect and appropriate behavior are
essential elements in this academic setting.

In the event that disruptive behavior occurs in the classroom, the instructor should follow these sequential steps as
necessary. (If, in the instructor’s judgment, the situation necessitates immediate intervention, the instructor should
contact the assigned college administrator or the Dean of Students.

1. Instruct the student to stop the objectionable behavior and/or ask the student to leave the classroom for the
remainder of the class.

2. Meet with the student privately. The purpose of this meeting is to:

a. present the student with the specific behaviors that were unacceptable and discuss their impact
on the learning process; and

b. issue a verbal warning that the behavior(s) cannot be tolerated in the future. If the student was
asked to leave the classroom, the student must initiate a meeting with the instructor before the
next class; otherwise, the instructor may refuse the student attendance.

3. Should the behavior persist after the instructor has given a warning, the instructor should follow the College’s
disciplinary procedures by forwarding a written statement of the incidents to the Dean of Students.

4. Upon receipt of the instructor’'s statement, the Dean of Students may conclude that discipline less severe
than removal of college privileges, suspension, or expulsion would be appropriate, such as (but not limited
to) withdrawal from class. The dean will inform the instructor and the student of this decision.

5. If the Dean of Students concludes that there is sufficient factual basis for more severe discipline (e.g.,
suspension or expulsion) he/she will proceed as indicated in the Policy on Student Discipline.

STUDENT RECORDS AND CONFIDENTIALITY

The College maintains students’ records and files according to the Family Educational Rights and Privacy Act of 1974.
Each student has the right to inspect and review records that contain information directly related to the student. The
College will not release student records or information to anyone other than the student unless written permission is
granted by the student.

STUDENT RIGHTS
Section 1: Rights of Students

Itis the policy of the Board of Trustees of Community-Technical colleges that the educational offerings of the community
colleges be available to students without regard to the individual’s race, color, religious creed, sex, age, national
origin, ancestry, present or past history of mental disorder, marital status, sexual orientation, mental or learning or
physical disability, including, but not limited to, blindness, or prior conviction of a crime (unless the provisions of
sections 46a-60(b), 46a-80(b), or 46a-81(b) of the Connecticut general statutes are controlling or there is a bona fide
educational qualification excluding persons in one of the above protected groups). With respect to the foregoing,
discrimination on the basis of sex shall include sexual harassment as defined in Section 46A-60(8) of the Connecticut
General Statutes. Further, the system will not discriminate against any person on the grounds of political beliefs or
veteran status.
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Students are entitled to an atmosphere conducive to learning and to impartial treatment in all aspects of the teacher-
student relationship. The student should not be forced by the authority inherent in the instructional role to make
particular personal choices as to political action or his or her own part in society. Evaluation of students and the award
of credit must be based on academic performance professionally judged and not on matters irrelevant to that
performance, whether personality, race, religion, degree of political activism, or personal beliefs. Students are free to
take reasoned exception to the data or views offered in any course of study, but they are responsible for learning the
content of the course of study as defined by official college publications.

Community college students are both citizens and members of the academic community. As citizens they enjoy the
same freedom of speech, peaceful assembly, and right of petition that other citizens enjoy, and as members of the
academic community they are subject to the obligations which accrue to them by virtue of this membership.

Section 2 : Student Grievance Procedure

1. Definition: Agrievance is an allegation by a student that, as to him or her, an agent of the college has violated
board or college policies relating to students other than assignment of grades or other academic evaluation
(see Section 3: Review of Academic Standing).

2. How to file a grievance: A grievance is to be submitted in writing to the dean of student affairs or such other
college official as the president may designate (hereinafter, the dean of student affairs), within thirty days of
the date the grievant knew or reasonably should have known of the alleged violation. The written grievance
shall specify the right claimed to have been violated and state briefly the underlying facts.

3. Procedure for grievance resolution: The dean of student affairs shall investigate the grievance and, within
thirty days from the time the grievance was submitted recommend to the president a disposition of the
grievance, except as provided hereinafter:

a. Inthe course of each investigation, the dean of student affairs shall consult with the dean responsible
for the area of college operations in which the grievance arose.

b. In the case of a grievance alleging discrimination based on race, color, religious creed, sex, age,
national origin, ancestry, present or past history of mental disorder, marital status, mental retardation
or physical disability, prior conviction of a crime, political beliefs, veteran status, or sexual preference,
the dean of student affairs shall consult with the college’s affirmative action person during the course
of the investigation.

c. Inthe case of a grievance against a dean, the grievance shall be filed with the president.

The president may accept or reject the recommendation, or direct such further investigation as he or
she deems appropriate. The president shall notify the student of the final disposition of the grievance
within fifteen days of receiving the recommendation, except for good cause or as provided in 4., below.

4. Advisory Committee: The president may establish an advisory committee of students and staff which may
be charged with the responsibility of making recommendations at either the level of the deans or the
president. The president may appoint and remove members of the committee. If an advisory committee is
appointed, the president shall establish a reasonable time frame within which the committee must make
recommendations.

Section 3: Review of Academic Standing
A student may seek review of the assignment of a grade or other decision affecting academic status in accordance
with the following procedure:

1. The grade or academic decision affecting academic status should be discussed informally with the
instructor or official responsible for the decision within fifteen calendar days of the student’'s awareness of
the decision.

2. If the matter is not satisfactorily adjusted within ten calendar days of this appeal or the instructor is not
available, the student may refer the matter to the academic dean by filing a written appeal. The appeal
must be filed with the academic dean within thirty calendar days of the student’s awareness of the
decision which is being appealed.

Upon receipt of such appeal, the dean shall meet with the instructor, if he or she is available, to determine
that step 1 has taken place or is not possible and to receive relevant information from the instructor
responsible for the decision. The dean may then refer the matter to the academic supervisor for informal
consideration prior to step 3 below.
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3. The academic dean or other designated official(s) shall afford review as provided below. The president
may designate an official or an academic appeals committee to provide review at this step in lieu of the
academic dean.

The student shall be afforded the right to present a statement of appeal and relevant information in support
of it. It is the student’s responsibility to show that the decision in question is arbitrary, i.e., without a
reasonable basis, or was made for improper reasons in violation of section 1 of this policy. The student is
entitled to a written response within thirty days of the completion of his or her presentation. A decision to
change the grade or modify the decision which has been appealed is advisory to and subject to the
approval of the president.

4. The foregoing decision may be appealed to the president by filing a statement of appeal within ten
calendar days of the date of the decision. Review by the president shall be on the basis of the written
record unless he or she decides that fairness requires broader review. The decision of the president shall
be final.

5. The time frames provided herein may be modified by the president for good cause shown.

UNIFORM CAMPUS CRIME REPORT

In accordance with Connecticut Public Act 90-259, the Campus Safety Act, the college has prepared a Uniform
Campus Crime Report consistent with the FBI's Uniform Crime Reporting System. This report reflects the crime
statistics on the property of the institution for the preceding academic year. A copy of the report may be obtained from
the Dean of Administration by request.

INFORMATION TECHNOLOGY RESOURCES POLICY

The Connecticut Community College (CCC) System provides information technology resources (IT resources) to
faculty, staff and students for academic and administrative use. IT resources may also be available to members of
the college community through college libraries and websites. This policy applies to all users of IT resources.

IT resources include, but are not limited to, computers and peripheral hardware, software, networks, databases,
electronic communications and Internet connectivity. CCC IT resources are the property of the Board of Trustees.
Use of such resources is a privilege and is subject to such IT policies, standards and procedures as may be
promulgated from time to time.

IT resources shall be used solely for legitimate and authorized academic and administrative purposes, and in
furtherance of CCC mission and goals. They shall not be used for personal purposes, including monetary gain.
Use of IT resources may be monitored by the appropriate CCC authority to ensure proper and efficient usage, as
well as to identify problems or to check for security violations.

Any unauthorized or illegitimate use of IT resources may subject the user to disciplinary action, up to and including
dismissal or expulsion, as well as loss of computing privileges. Users must comply with all applicable state and
federal laws and may be subject to criminal prosecution for violation thereof under state and federal laws.

The Chancellor is authorized to promulgate necessary and appropriate IT policies, standards and procedures,
including but not limited to those affective acceptable uses of IT resources, electronic communications and network
security. Colleges shall ensure that users of IT resources are aware of all IT policies, standards and procedures,
as appropriate.

COMPUTER USE POLICY OF GATEWAY COMMUNITY COLLEGE

This Computer Use Policy governs all computer users at Gateway Community College and outlines the acceptable
use of its computer resources. The policy has been formulated in accordance with the state of Connecticut, Department
of Information Technology acceptable use policy, Connecticut software management policy and Connecticut General
Statute 53, sections 451-453.

Violation of this Computer Use Policy may result in a loss of access privileges as well as college disciplinary and/or
legal action.

Scope
This policy applies to all users of Gateway Community College’s computing equipment.

Objectives
This policy:

Establishes user responsibilities;
Defines acceptable use; and
Defines inappropriate use of computer resources.
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User Responsibilities

Computer users must be mindful of the impact of their activities on computing resources, network resources, and
other users. The holder of either a network or Banner account is responsible for his/her actions and activity within his/
her account. If a violation of the computer use policy is suspected, the College reserves the right to examine any of
Gateway Community College’s owned or operated computer resources, communication systems, and/or files.

Lab Assistants’ Responsibilities

Oversee the College’s open labs and uphold the Computer Use Policy
Assist students who are currently enrolled in a Gateway computer science class
Monitor and report to the Information Technology office any activity that appears to be inappropriate

Acceptable Uses

1.

© N o g wDdN

Account use, including Banner account use, by the authorized owner for authorized purposes
Use of computer resources in a manner that respects the right of others

Adhering to quotas for disk space on systems, such as e-mail

Use of the network in a socially appropriate manner

Communication and exchange of information for professional and academic development
Applying for administrative grants or contracts for research and/or instruction

Collaboration with peers at other community colleges in support of work-related activities
Supporting appropriate institutional communication to the college community

Unacceptable Uses

1.

2.
3.
4

10.
11.
12.

13.
14.

15.

Use of any computer resources for commercial or for profit purposes
Deliberately damaging or physically misusing equipment
Possession of food or drink in labs or at any library workstation

Downloading or distributing any software from the Internet without the prior consent of the Information
Technology department. Examples of such downloads include, but are not limited to, screen savers,
wallpapers, games, web cams, shareware/freeware programs, and PowerPoint slides

Engagement in chat-rooms, instant messaging, or threaded discussions on the Internet, except for legitimate
academic purposes

Violating federal or state law, including copyright regulations

Concealing or misrepresenting your name or affiliation to mask irresponsible or offensive behavior, including
using other identities as your own. This is fraud

Viewing, downloading, or printing sexually graphic or suggestive materials, including inappropriate text files
or files dangerous to the integrity of the local and wide area network. Violation of this clause can be considered
grounds for disciplinary action for sexual harassment

Installing, deleting, or altering computer software on any computer without proper license and authorization
from the Information Technology department

Political lobbying
Sharing any passwords and/or accounts

Malicious use of the network to develop programs that harass other users, infiltrate a computer or computing
system, and/or damage Gateway Community College’s software

Sending hate mail, harassing, making discriminatory remarks, and/or other antisocial communication

Deliberately monopolizing computer resources to the exclusion of other users. This includes, but is not
limited to, broadcasting unsolicited mailing or other messages, creating unnecessary output or printing, and
creating unnecessary traffic using such tools as streaming audio, video, and game-playing on the Internet

Altering or manipulating another user’s dataffiles

The Information Technology department periodically monitors computers in all areas of the College. Be aware that e-malil
messages are considered public record, and are therefore legally discoverable and subject to record retention.
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APPLICATION AND ADMISSION PROCEDURES

Admissions Office, Long Wharf Campus (203) 285-2010

Gateway Community College is dedicated to providing educational opportunities through an open-door admission
policy to graduates of an approved secondary school or those who hold a State Equivalency Diploma (GED). Admission
is offered on a first-come, first-served basis by program within budgetary limitations, with the exception of Nursing,
Radiologic Technologies, and Drug and Alcohol Recovery Counselor programs offered at the North Haven Campus.

Procedures
A student will not be enrolled in a degree or certificate program until the application file is complete. The following
steps must be taken to ensure a complete application file:

1. Please obtain an application form from the Admissions Office at the Long Wharf Campus, 60 Sargent Drive,
New Haven, CT 06511 (203) 285-2010, the North Haven Campus, 88 Bassett Road, North Haven, CT 06473,
or from our website: www.gwcc.commnet.edu

2. High school students must complete the application and give it to a high school guidance counselor. High
school graduates must mail the application directly to the Admissions Office. Holders of a State Equivalency
Diploma (GED) must mail the application directly to the Admissions Office, along with a copy of their diploma
or transcript of test results.

3. An official copy of a student’s high school transcript or high school diploma must be sent to the Admissions
Office at 60 Sargent Drive, New Haven, CT 06511. Upon graduation, a final transcript must be forwarded to
the Admissions Office confirming the date of graduation. Upon receipt of an official college transcript indicating
that a Bachelor's degree (or higher) has been conferred, the high school requirement will be waived.
Acceptance into a degree program will not be official until the Admissions Office receives the final transcript.

4. Transfer applicants must request that the registrar of any college or university previously attended forward
official transcripts to the Admissions Office. In addition, an official high school transcript or copy of high
school diploma or GED is required. If transfer credit is desired, please notify the Admissions Office. Transfer
evaluation will be performed for degree or certificate students only.

5. All new applicants are required to pay a $20 non-refundable application fee. Attach a $20 check or money
order, made payable to Gateway Community College, to your application. If you have attended another
Connecticut Community College, this fee is waived.

6. After being admitted, all students are required to take placement examinations in reading, English, and
mathematics. English and mathematics credits earned from an accredited institution of higher education
will be reviewed to determine if a student must take the tests. (Students in Business Office Technology may
be required to take an additional, specialized proficiency examinations.) If test results indicate deficiencies,
students will be expected to take additional course or courses to increase their capability for success in
college-level work. In lieu of taking placement tests, students may provide evidence — college transcript(s),
CLEP, Dantes, or Advanced Placement results — verifying that they have successfully completed a college-
level mathematics and/or English course.

ADMISSION OF NEBHE STUDENTS

The Board of Trustees adopts the following recommendations of the New England Board of Higher Education
(NEBHE) for reciprocity among the New England states through the New England regional student program, with the
reservation that priorities go to Connecticut students in the event of budget and/or space limitations:

1. Nonresident students whose traveling time would be less if attending a Connecticut community college than
if attending a similar instate institution are permitted to attend the Connecticut institution at the NEBHE tuition
rate, which is fifty percent above the resident tuition rate, pursuant to section 10a-67 of the general statutes,
as amended.

2. Nonresident students who wish to enroll in a Connecticut Community College degree program which does
not exist in their home states are permitted to enroll in such program at the NEBHE tuition rate.

ADVANCED PLACEMENT

Gateway Community College accepts for advanced placement high school students who demonstrate sufficient
scholastic ability and who are approved by the high school principal or his/her designated representative, with the
understanding that no additional general fund class sections will be created to accommodate them except as
approved by the board.
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ENROLLMENT STATUS

Degree students are those who have satisfied admission requirements and are enrolled in a planned program of
study that will result in a certificate, Associate in Arts, Associate in Science, or Associate in Applied Science degree.
Non-degree students take courses but do not wish to be enrolled in a planned program of study leading to a certificate
or degree. Any student may apply to a degree program at a later time. For instructions on how to do so, please refer to
the regular application procedures.

Full-time students enroll for 12 credits or more. Part-time students enroll for 11 credits or less. Full-time students may
take a fifth credit class. Students registering for more than 17 credits must may a nominal fee of $100.

FRESH START OPTION

A student readmitted to Gateway Community College after an absence of four or more consecutive semesters may
choose to return without the handicap of a poor prior academic record (below 2.0). If the student wishes to invoke the
Fresh Start Option, credit is granted for all courses passed with grades of “P” and “C” or above completed at the
College. The student receives no grade for courses with a grade below “C.” All courses and grades remain on the
student’s record with the additional notation of “Fresh Start Option invoked.”

The student may use the Fresh Start Option only once and only at the time of readmission or during the first semester
of readmission. Students readmitted prior to fall 1994 and who have not yet used the Fresh Start Option are still
eligible to use this option. Gateway Community College is an open admission/selective placement college, and the
Fresh Start Option does not preclude future readmission. Applications for the Fresh Start Option should be made to
the Counseling Department; recommendations must be forwarded to the Registrar.

HIGH SCHOOL PARTNERSHIP PROGRAM

This is a cooperative program between Gateway Community College and participating area school districts in which
high school students may earn college credit for college-level courses in selected fields. Students participating in the
pre-college program must meet the same standards and proficiencies expected of students enrolled at the College.

INTERNATIONAL STUDENTS

The credentials of an applicant for admission from another country are evaluated in accordance with general admissions
requirements. A completed application, official leaving certificates, and detailed transcripts, in English, of the student’s
academic record should be sent to the Admissions Office. Applicants who wish to begin undergraduate study must
submit all credentials by June 1 for the fall semester and by November 1 for the spring semester. This will allow time
for the exchange of official correspondence, and, if the applicant is admitted, will allow time to obtain a passport and/
or visa. The 1-20 A-B Form, required by the United States Immigration and Naturalization Service, is issued by the
College only to students who have been accepted as full-time degree students.

Evidence of the ability to read, write, and speak English well enough to pursue college courses must be submitted to
the College. If the applicant’s primary language is not English, TOEFL (Test of English as a Foreign Language)
scores must be submitted. Information about the test can be obtained by writing to TOEFL, Test of English as a
Foreign Language, CN 6151, Princeton, NJ 08541-6151.

The College awards no financial aid (scholarships or loans) to international students, nor does the College make
housing available. Applicants must be entirely self-supporting and be able to meet all financial obligations to the
College in full and from their own resources. Employment in the United States is not guaranteed, and immigration
laws governing employment of international students are very strict. Therefore, a notarized letter or affidavit of support
must be submitted from a financial sponsor, who must state his/her name and relationship to the applicant. The
sponsor must state his/her willingness and ability to meet any financial obligations that are related to studies at
Gateway Community College.

READMIT STUDENT

Readmit students are former Gateway Community College students who have withdrawn from the college or have
been absent from the college for at least two years (excluding summer and winter intersessions). Please contact
the Records Office. It is not necessary to pay the $20 application fee. However, if students attended another
college during their absence, they must submit an official transcript from each college if they wish to transfer credit.
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TRANSFER INTO GATEWAY COMMUNITY COLLEGE

At all community colleges, degree credit shall be granted for credit courses completed at all institutions within the
Connecticut state system of higher education and at all other accredited collegiate institutions in accordance with
the following:

1.

Degree credit shall be granted for all credit courses which are applicable to the objectives of, or equivalent to
the course requirements of, the curriculum in which the transferring student enrolls. Credit work which is not
applicable or equivalent to curriculum requirements shall be accepted for credit at the discretion of the
college. Degree credit shall also be granted on the basis of performance on examinations in accordance
with standards and limits approved by the Board of Trustees.

Credit courses completed with a grade of “Pass” (P) shall be accepted only for degree credit; the “Pass”
grade assigned by other institutions shall not be included in computation of student grade point averages.

Degree credit shall be granted for credit courses completed with a passing letter grade of “C” or better. Such
credit courses shall be accepted only for credit, and letter grades assigned by other institutions shall not be
recorded or included in computations of student grade point averages.

At the option of a transfer student, degree credit shall be granted for credit courses completed at other
institutions with a grade of “D” subject to the following conditions:

a. Ifthe student’s grade point average at the time of transfer is at least 2.0, the student shall be considered
in good academic standing, and letter grades assigned by other institutions to courses for which
credit is granted by the community college shall not be recorded nor included in computations of the
student’s grade point average at the community college.

b. If the student’'s grade point average at the time of transfer is less than 2.0, the letter grade of “D”
assigned by another institution to each course for which credit is granted by the community
college shall be recorded on the student’s transcript and included in computations of the student’s
grade point average, and the student's academic standing at the community college shall be
determined accordingly.

Notwithstanding the number of degree credits which shall be granted in accordance with the foregoing, the
student must complete at least twenty-five percent of the minimum credit requirements for the degree
through coursework at the college awarding the degree.

When a student seeks transfer credit for technical specialty courses into an ABET-accredited program, such
technical specialty credits should be from ABET-accredited programs. In the case of a request for transfer
credit for technical specialty courses from a non-ABET-accredited program, the college shall provide
appropriate means for the validation of the student's competency in the technical specialty course areas.

Selected programs, such as Nursing, have additional transfer requirements.

This policy shall appear in all college catalogs.
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REGISTRATION

Long Wharf Campus (203) 285-2020
North Haven Campus (203) 285-2304

Fall and spring registration dates are established each semester for new and returning students. While every effort
will be made to meet the educational needs of each student, registration is conducted on a seat-available basis.
Courses listed in the catalog will not necessarily be offered every semester. The College reserves the right to cancel
course offerings for budgetary reasons or because of lack of enrollment. Every attempt will be made to notify students
if a selected course has been cancelled.

The College offers credit and credit-free instruction during its winter intersession, which runs from late December
through early January, and during summer sessions. The exact dates of the winter intersession and summer sessions
may be found in the appropriate course schedules that are mailed to area residents, distributed through the Records
Office, and online at: http://www.gwcc.commnet.edu or http://www.online.commnet.edu. Courses are open to all
Gateway Community College students, students from other colleges, and any interested adults. For further information,
contact the Office of Continuing Education / Community Services at (203) 285-2502.

CROSS-REGISTRATION

Tuition and fees for students who register for general fund/tuition account courses at multiple colleges within the
community college system shall be charged as follows:

A Full-time Students — Students who have paid full-time student tuition and fees at their “home” institution shall
be exempt from further charges. Copies of the student’s tuition and fee receipt from the “home” institution
should be accepted by the “host” institution in lieu of payment.

B. Part-time Students — The charges for students who have paid part-time student tuition and fees at their
“home” institution and register for additional courses at the “host” institution shall not exceed the amount
charged for a full-time student, if the student's combined registration at the “home” and “host” institutions
would classify them as a full-time student. Copies of the student’s tuition and fee receipt from the “home”
institution should be accepted by the “host” institution, and the “host” institution should charge the difference
between full-time tuition and fees and the amount paid to the “home” institution as indicated on the “home”
institution receipt. The “host” institution must notify the “home” institution of the multiple college registration.
Any change in student status that would warrant a refund of tuition and fees will be based on the combined
registration at the “home” and “host” institutions. Students who register at multiple colleges whose combined
student status is less than full-time shall be charged as a part-time student for the semester credits registered
at each of the respective colleges.

TUITION AND FEES

Tuition and fees are established by the Board of Trustees of Community-Technical Colleges and are subject to
change without notice. Rates for the 2005-2006 academic year are as follows. Please refer to the printed college
schedule when available for the 2007-2008 Tuition and Fee rates.

Tuition

Full-time Student (12 semester hours or more per semester)
Connecticut Resident $ 1,116.00
Non-resident 3,348.00
New England Regional Student Program 1,674.00

Part-time Student (Per Semester hour through 11 hours)
Connecticut Resident 93.00
Non-resident 279.00
New England Regional Student Program 139.50
Summer Sessions/Winter Intersession 105.00
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Fees
Full time Student (12 semester hours or more per semester)
Student Activity Fee: $ 10.00
College Service Fee:
Connecticut Resident $ 142.00
Non-resident 426.00
New England Regional Student Program 213.00
Summer 2005 137.00
Winter 2005 Intersession 142.00
Extension Program 142.00
Part-time Student (Per Semester hour through 11 hours)
Student Activity Fee: $ 5.00
College Service Fee:
Connecticut Resident 1 Credit $ 50.50
2 Credits 53.00
3 Credits 55.00
4 Credits 58.00
5-11 Credits 10.50 ea addi credit
Non-resident 1 Credit 151.50
2 Credits 159.00
3 Credits 166.50
4 Credits 174.00
5-11 Credits 31.50 ea addicredit

New England Regional

Student Program 1 Credit 75.75

2 Credits 79.50

3 Credits 83.25

4 Credits 87.00

5-11 Credits 15.75 eaaddicredit
Summer 2005 1 Credit 48.25

2 Credits 50.50

3 Credits 52.75

4 Credits 55.00

5-12 Credits 10.25 ea addicredit
Extension Program 1 Credit 50.50

2 Credits 53.00

3 Credits 55.50

4 Credits 58.00

5-11 Credits 10.25 ea addicredit

Special Fees

Academic Evaluation (Credit by Exam - per test) $ 15.00
Portfolio Assessment 50.00
CLEP Service Fee (Subject to change per CLEP Fee Schedule) 15.00
Returned Check Charge 25.00
Application Fee 20.00
Late registration Fee 5.00
Late Payment Fee 15.00
Graduation Fee (non-refundable and payable in the semester
student expects to graduate) 37.00
Transcript Fee 3.00
Program Enrollment 20.00
Installment Fee 25.00
Replacement Lost ID 1.00
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Mandatory Usage Fees

Laboratory Course Fee (per registration in designated lab course) $ 55.00
Studio Course Fee (per registration in designated studio course) 61.00
Clinical Program Fee Level 1 (charged each fall & spring to students
matriculated in Allied Health and Nursing programs) 192.00
Excess Credits Tuition Charge (applies when total registered credits
exceed 17 for the semester) 100.00

Tuition and Fee Notes
College Service, Student Activity, Clinical Program, Installment Plan, Application and Graduation fees are not
refundable. Refer to refund policies for the refunding rules associated with other charges.

Allied Health and Nursing students who pay Clinical Program fees are exempt from Laboratory fees for DMS, NMT,
NSG, RAD, RDT, and RST lab courses. NTR students pay Laboratory Fees for NTR 210 and NTR 202.

Online/Distance Learning courses are charged Connecticut Resident Tuition rates but are exempt from student
activity fees.

No student who has an unpaid account at any state community college may register at that same college or any
other state community college.

PAYMENT POLICIES

Long Wharf Cashier Windows:  (203) 285-2009
Hours: 8:30 a.m. to 4:00 p.m. Weekdays
8:30to 7:00 p.m. during scheduled late night registrations

Drop boxes for non-cash payments are also available adjacent to the Cashiers Office on either campus.
The college accepts checks, VISA and MasterCard, cash (Long Wharf Campus only).
Payments are also accepted online at www.online.commnet.edu .

When to Pay: Payment is due at registration. Students who register on the web will not receive an additional invoice
from the college. During early and regular registration periods classes are automatically dropped without notice
after a three (3) business day payment grace period. There is no grace period for students who register the week
before the start of the term or during Add/Drop registration.

Failure to pay accounts in full by the specified dates will result in the College placing a hold on the student’s
account. This hold will bar the student from transcript and registration services. Furthermore, the account will
be turned over to a collection agency and the student may also be held liable for the cost of collection.

Fall/Spring Early Registration Option: To reserve your classes until the Tuition due date, just pay your nonrefundable
fees when you register. You must pay your balance by the tuition due date or your classes will be dropped without
notice and your non-refundable fee deposit will be forfeited.

Financial Aid Payments: Authorized financial aid must be applied to the students’ account in accordance with the
schedule above. The student is responsible for full payment of his/her account if the financial aid is not awarded or
is rescinded. Financial Aid authorizations can be viewed on the Web at www.online.commnet.edu . Student installment
plan (see Tuition Installment Payment Plan section for more details).

Third Party Voucher Payments: Vouchers must be filed at the Long Wharf Cashier’s Window in accordance with
the schedule above. You are responsible for full payment of your account if the voucher is not honored.

Checks returned by the bank: Checks that are returned from a bank for any reason must be replaced with cash,
money order or bank check within seven days (one week) of the college’s receipt of notification by the bank. A fee of
$25 will also be charged to the student’s account.
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Tuition Installment Payment Plan: GCC offers a Tuition Installment Payment Plan for students with accounts in
good standing who are enrolled in six or more credits in the Fall and Spring semesters. This plan cannot be used
to finance charges associated with courses offered through our Continuing Education Division. The College
defines accounts in good standing to be accounts which are paid in full for prior semesters in a timely fashion. To
enroll see a Cashier at the Long Wharf Campus.

The Installment Plan allows a student to defer payment of seventy-five percent (75%) of tuition charges for 45 days.
Twenty-five percent (25%) of tuition and all other student charges (including nonrefundable fees) must be paid at the
time of plan enroliment. The cost for the plan is $25. The balance of 75% of tuition charges will be due in full on the
45" day of the semester.

Student Responsibilities:
= Students who change their course load after enrolling in a payment plan are responsible for notifying the Long
Wharf Cashier’s Office of the change.
e Students who add a class or classes must amend their payment plan or pay in full in accordance with
the payment policies.

e Students who drop a class or classes must formally withdraw in the Records Office in accordance with
the published refund policy dates. Please note — depending on the date of withdrawal, the amount due
on the installment plan may not be affected. Please refer to the College’s Refund Policies or speak
with a Cashier for more details.

TUITION AND FEE WAIVERS

Senior Citizen Waiver: On a space available basis, individuals 62 years of age and older who register during the
special registration session held at the end of the regular registration period are eligible for a waiver of tuition,
general and application fees. Senior Citizens are required to pay all Lab and Studio fees at registration. Senior
Citizen waivers are not granted for classes offered through our Corporate and Continuing Education Division or for
special fees.

Veteran Waiver: CGS 27-103 entitles a waiver of tuition for honorably discharged veterans who have been a
Connecticut resident for at least one year and who served on active duty for at least ninety (90) days during one of the
following periods: World War Il (12/7/41-12/31/46), Korean Hostilities (6/27/50-1/31/55), Lebanon Conflict (7/1/
1958-11/1/1958), Vietnam Era (2/28/61-7/1/75), Operation Desert Storm (8/2/1990-present), or those engaged in
combat or a combat support role in four (4) other specific military operations. Reservists and members of the
National Guard who have been activated for 90 days or more can qualify for the tuition waiver. The waiver applies
to tuition (not to fees or for courses offered through the Division of Continuing Education) for credit courses taken in
the fall or spring semesters. To be eligible for this waiver, the student must pay all fees and present a copy of the
written Waiver from their Commanding Officer to the Long Wharf Cashiers Office in accordance with the College’s
Payment Policies.

National Guard Waiver: Under CGS section 10a-77, tuition is waived for any active member of the Connecticut Army
or Air National Guard who is: (1) a Connecticut resident, (b) certified by the Adjutant General or his/her designee as
a member in good standing of the Guard, (c) enrolled in a degree or certificate program. If the guard member
receives tuition reimbursement from an employer, this waiver will be reduced by the amount of the reimbursement.
The waiver applies to tuition (not to fees or for courses offered through the Division of Continuing Education) for
credit courses taken in the fall or spring semesters. To be eligible for this waiver, the student must pay all fees and
present a copy of the written Waiver from the Adjutant General to the Long Wharf Cashiers Office in accordance with
the College’s Payment Policies.

Dependant Children of POWs and MIAs: Under CGS section 10a-77, tuition is waived for any dependant children of
a person declared by the U.S. Armed Forces as missing in action or a prisoner of war while serving in the Armed
Forces after January 1, 1960, and who was a resident of Connecticut at his/her time of entry into the Armed Forces
or while serving. The waiver applies to tuition (not to fees or for courses offered through the Division of Continuing
Education) for credit courses taken in the fall or spring semesters. To be eligible for this waiver, the student must
pay all fees and present a proof of eligibility to the Long Wharf Cashiers Office in accordance with the College’s
Payment Policies.
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REFUND POLICIES AND PROCEDURES
General Information: All refunds are issued in the form of a check. Please allow up to 45 days for receipt of refund.

Courses Cancelled by the College: If the College cancels a course, a full refund of all charges (except application
fee) will be issued unless the student selects a replacement course. If the student does not select a replacement
course, a refund will be sent via mail within 45 days.

Return of Title IV Funds: The College maintains a fair and equitable refund policy as mandated by the U.S.
Department of Education regulations. These refund and repayment rules apply only to students who withdraw
completely and/or otherwise fail to complete the current period of enrollment. Please refer to the appropriate
section in this catalog or speak with a Financial Aid Officer for more details.

Armed Service Enlistment: 100% refund of Tuition and Fees will be granted to any student who enters the Armed
Services before earning degree credit in any semester, provided that he/she submits, in writing, a notice of withdrawal
and a certified copy of enlistment papers.

Tuition and Fee Refunding Rules:
College Service, Student Activity, Installment Plan, Application, Graduation and other fees not listed below are
nonrefundable.

Allied Health and Personal Liability Insurance Fees: A curriculum change must be filed prior to the start of the term
to be eligible for a refund of Allied Health/Nursing program and Personal Liability Insurance fees.

Tuition, Laboratory and Studio Course Fees: The student must officially withdraw either online or in the Records
Office according to the schedule below to be eligible for a refund or a reduction of Installment Plan Charges.

- If the student completely withdraws from classes up to the business day before the start of the term a 100% refund
of Tuition, Laboratory and Studio Course Fees will be granted.

- If the student completely withdraws from classes within the first fourteen (14) calendar days of the term a 50%
refund of Tuition, Laboratory and Studio Course Fees will be granted.

- If the student completely or partially withdraws from classes after the first fourteen (14) calendar days of the term
a NO refund of Tuition, Laboratory and Studio Course Fees will be granted.

- If the student partially withdraws from classes during the first 14 calendar days of the term a refund will be granted
in the amount of 50% of the difference in Tuition, Laboratory and Studio Course Fees between the original and
revised schedules.

- Please refer to the refunding table printed in the College Schedule for specific withdrawal deadlines applicable to
abbreviated courses

Extension Credit Fees: A 100% refund of extension credit fees related to Corporate and Continuing Education
courses will be granted to students who officially withdraw in the Records Office up to the business day prior to the
first day of class. No refund will be granted once the class has met.

Exceptions: Regardless of circumstance, refund requests can not be considered after the 14" calendar day of the
term or after the first class meeting for classes offered through the Division of Corporate and Continuing Education
Division. Any requests for special consideration of the College’s refund Policy must be submitted, in writing, to the
Dean of Administration. Requests must include a detailed description of the relevant circumstances. Circumstances
that will not be considered are: changes in job, normal illness, poor decision or change of mind by the student
regarding course selection, or dissatisfaction with course content.
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FINANCIAL AID

Long Wharf Campus (203) 285-2030

Gateway Community College is committed to providing access to higher education by minimizing economic barriers.
The College provides several options for financial aid, including state and federal grants, college loans, work-study,
and scholarships. Awards may come from one or any combination of the following four sources. The exact form of the
total award will be determined only after careful evaluation of the student’s individual situation. Financial need,
academic performance, and resources available to the student are all considered.

Students must have a high school diploma or a GED, be enrolled in an approved degree or one-year certificate program,
and must maintain “satisfactory academic progress” as described in the Academic Policies and Procedures section.

Policies and regulations instituted by Title IV, Student Financial Aid Programs, and Gateway Community College
require that a student’s academic progress be monitored and measured to determine continuing Financial Aid
eligibility. To maintain Financial Aid eligibility, students must successfully complete two-thirds (66.66%) of their credits
with Satisfactory Academic Progress. (For additional information, please see the Student Handbook.)

All financial aid awards are predicated upon available funds and subject to revision by the Financial Aid Office upon
change in enrollment status, additional resources, scholarships, and/or lack of completion of necessary information
to determine eligibility. All awards are based upon a student’s enrollment status at the end of the add/drop period.
Financial aid is disbursed twice per academic year: the first disbursement occurs during the fall semester and the
second disbursement during the spring semester.

Application Process

All students must file the Free Application for Federal Student Aid (FAFSA) to establish eligibility. Documentation of
income for the preceding year is also required if selected for verification. (See Electronic Filing Instructions on the
Gateway Home Page at: http://www.gwcc.commnet.edu.) You may also visit: http://www.online.commnet.edu for
additional information about Financial Aid Services.

All males born after January 1, 1960, must be registered with the Selective Service System to be eligible for Title 1V,
Student Financial Aid.

TYPES OF FINANCIAL AID
Federal Pell Grant Program

This federal aid program is designed to provide assistance to those who need it in order to attend post-high school
educational institutions. Pell Grants are intended to be the “base” of a financial aid package and may be combined
with other forms of aid in order to attempt to meet the full cost of education.

Federal Supplemental Educational Opportunity Grants

This program is available to students who demonstrate financial need. Students may receive grants in this category,
particularly if they are eligible for a Pell Grant. Students may continue to receive this grant along with other aid as long
as they remain in good academic standing and continue to require aid.

Federal Work-Study Program

This program provides jobs for students who receive financial aid. Its purpose is to provide funds to allow employers
to hire enrolled students. This part-time employment may be either on the college campus or in a public and/or private
non-profit organization. Students may work a maximum of 15 hours a week while attending classes. If funds are
available, eligible students may work a maximum of 35 hours during vacation periods. Students interested in this
program should contact the Financial Aid Office.

Federal Stafford Loan Program

This is a federally subsidized loan program available to financially eligible students. The annual interest rate is
variable, with the maximum set at 8.25 percent. It may be adjusted each year on July 1. As a result, the interest
may change annually, but it will never exceed 8.25%. After reviewing the actual interest rate, the student may
cancel or reduce any loan obtained under his/her MPN (Master Promissory Note) in accordance with the “Loan
Cancellation” procedures.

The borrower must attend an entrance loan interview before receiving a loan. Afterwards, an electronic loan application
will be filed with CSLF (Connecticut Student Loan Foundation). The student will receive a Master Promissory Note via
Mail. This must be signed and returned to the guaranty agency, CSLF. The borrower must have an exit loan interview
before the borrower leaves the school.
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Unsubsidized Federal Stafford Loan

This loan program is available for students who are ineligible to receive a subsidized Federal Stafford Loan. Interest
rates and loan limits are the same as the Federal Stafford Loan program, payable while in school and during
deferment periods. Interest may be deferred but will be added to the principal, increasing the repayment amount.

Federal Plus Loans

Parent Loans for Undergraduates (PLUS) are for parents who want to help pay for their children’s education. PLUS
enables parents to borrow up to the “cost of education,” minus other aid, for each child who is enrolled at least half
time and is a dependent student. The interest rate for Federal PLUS loans first disbursed on or after July 1st, 1994, will
be variable, but not higher than 9%. The repayment period begins within 60 days after the final loan disbursement.
Unlike the Federal Stafford Loan, financial need is not a factor; however, Federal PLUS borrowers may have to
undergo a credit analysis.

Capitol Scholarship Program

This scholarship program is available to qualified students who are residents of Connecticut and who plan to enroll
as full-time students in an institution of higher education in Connecticut or in a state where there is reciprocity. Further
information is included on the application form, which should be obtained from the secondary school attended by the
applicant. Persons not currently enrolled in a Connecticut secondary school may obtain applications from the state
Department of Education, P.O. Box 2219, Hartford, CT 06115.

Community College Grants

These funds are allocated to the College by the state of Connecticut and are awarded based upon financial need and
available funds.

Connecticut Aid to Public College Students

These funds are allocated to the College by the state of Connecticut and are awarded based upon financial need and
available funds.

Family Education Loan Program (FELP)

This program was created to help students and their families meet the cost of attending college by reducing the
financial burden of borrowing. FELP loans are available, with no application fee, to help undergraduate, graduate, and
professional students pay their current or prior year’s educational expenses. To be eligible for a FELP loan, a student
must be enrolled at least half-time in an accredited non-profit college or university located in Connecticut or be a
Connecticut resident enrolled at least half-time at an accredited non-profit college or university elsewhere in the
United States or its possessions. Students and their families may borrow, depending upon eligibility, certification by
the college financial aid administrator, and credit worthiness. These loans are administered by the Connecticut
Higher Education Supplemental Loan Authority (CHESLA).

LOAN ORIGINATION FEES

Lenders are authorized to charge student borrowers an origination fee of 3%, which will be deducted proportionately
from each loan disbursement. Revenue from the fee is passed on to the federal government to help reduce the
government’s cost for these loans. A lender may also collect an insurance premium of up to 1% of the loan principal.
This premium will also be deducted proportionately from each disbursement. The origination fee on PLUS is 3%,
plus an insurance premium of up to 1%.

RETURN OF TITLE IV FUNDS

The College maintains a fair and equitable refund policy, as mandated by US Department of Education regulations.
These refund and repayment rules only apply to students who withdraw completely and/or otherwise fail to complete
the current period of enrollment.

Federal Title IV regulations require the calculation of the return of Title IV Funds that are not earned by the student in
a given semester. These regulations require the College to determine the amount of the return based on the following
considerations:

1. Official date of withdrawal;

2. Total number of days in the semester;

3. Percentage of Title IV funds earned and unearned,;
4.  Amount of funds to be returned by the student.
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The College will notify the student within thirty (30) days of the determination of return of funds. The student has forty-
five (45) days to retain Title IV eligibility by returning the amount in full or making satisfactory arrangements to repay the
funds to the US Department of Education. Failure of the student to do either within the forty-five (45) days obligates the
College to report the overpayment to the US Department of Education. Subsequently, the student will lose eligibility for
Title IV funds on the 46th day.

Students (or parent(s), if a Federal PLUS loan) must return the unearned funds for which they are responsible to loan
programs in accordance with the terms of the loan and to grant programs as an overpayment. Grant overpayments
are subject to repayment arrangements satisfactory to the school or to overpayment collection procedures prescribed
by the Secretary of the Department of Education.

ORDER OF RETURN OF STUDENT FINANCIAL AID PROGRAM FUNDS
Funds credited to outstanding loan balances for the payment period of period of enrollment, for which a return of funds
is required, must be returned in the following order (not to exceed the original enroliment from each source):

1. Unsubsidized Federal Stafford loans

Subsidized Federal Stafford loans

Unsubsidized Direct Stafford loans (other than PLUS loans)

Subsidized Direct Stafford loans

Perkins loans

Federal PLUS loans

Direct PLUS loans

Federal Pell Grants for the payment period for which a return of funds is required.

© ® N kD

Federal Supplemental Educational Opportunity Grants (FSEOG) for the payment period for which a return of
funds is required.

INCOMPLETE GRADES
Financial Aid students must complete all grades of Incomplete (I) prior to the beginning of the subsequent semester.
Eligibility for continued Financial Aid will be determined only after receipt of grades.

WITHDRAWAL FROM SCHOOL

In general, if a recipient of Student Financial Aid Program assistance withdraws from a school during a payment
period or during a period of enrollment in which the recipient began attendance, the school must calculate the amount
of Federal funds the student did not earn. Those funds must be returned. (See Return of Title IV Funds.)

If the school determines that a student did not begin the withdrawal process or otherwise notify the school of the intent
to withdraw due to illness, accident, grievous personal loss, or other circumstances beyond the student’s control, the
school may determine the appropriate withdrawal date.

If the student registers for classes but never attends, the student is responsible for all charges incurred.
SCHOLARSHIPS

THE PAUL JONES SCHOLARSHIP

This merit-based scholarship is funded by an educational trust established under the will of Douglas P. Jones and
administered by the Meriden Trust and Safety Deposit Co. The main purpose of this trust is to train and educate health
care personnel and to use this scholarship to induce as many people as possible to pursue careers in the health care
field. The applicant requirements are as follows:

1. The student must be enrolling or enrolled in a program to educate and/or train nurses, licensed practical
nurses, nurse’s aides, medical and technical assistants, laboratory technicians, and any other personnel
whose jobs and professions are related to the promotion, preservation, or restoration of the health of human
beings;

2. The applicant must be a graduate of a Connecticut high school and currently reside in Connecticut. This
requirement may be waived if the applicant has been a long-time resident of Connecticut; any exceptions will
require the approval of the trustees;

3. The applicant must be enrolling or enrolled as a full-time student. The trustees must approve any exceptions
to this requirement;

4. The applicant must meet the entrance requirements set by the school and maintain the minimum grade
average required to continue as a full-time student.

Recipients are selected by the directors of the Allied Health and Nursing programs and the Director of Financial Aid
upon review of academic status and full-time enrollment status in their respective programs of study.
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FOUNDATION SCHOLARSHIPS

Scholarships are available through the Gateway Community College Foundation, Inc., which was formed to assist
the College in expanding its services to students and enhancing academic instruction. The Foundation also helps
the College to invest in Connecticut’s future by providing resources and through advocacy.

The Foundation awards or administers various scholarships in compliance with the policies of its board of directors
or at the request of the benefactor. Scholarships are awarded each spring to students for use in the following
academic year. The GCC Foundation scholarship brochure (available in February) lists the various scholarships
available and includes an application form. Brochures may be obtained from the Financial Aid or Counseling offices
and are available at student information centers at both campuses. For more information, call (203) 285-2296.

SCHOLARSHIPS INCLUDE:
Philomena M. Abell Nursing
Alumni Association
Kelsie Anderson
Anthem Blue Cross and Blue Shield
Anthem Blue Cross and Blue Shield Nursing
Anderson Atkinson
Sandra Broga-Norton
Michael Cannella
CASA/SME Liberty Rock Chapter
CT Association of Addiction Professionals
Frederick DeLuca Foundation
Todd Dogolo
Mark Fusco Foundation
GCC Foundation Directors
Allen Hadelman
Hamden Rotary
Milford Lions
Michael Murphy
Nightingale
Francis Noonan
North Haven Rotary
Phi Theta Kappa
George O. Pranspill
R & B Enterprises
RWA: Kathryn M. Bevan Memorial
RWA Sophomore
SBC
STROBE
West Haven Rotary
Norman Wuestefeld
Villa Bianca
Yale-New Haven Hospital
Yale University

NewAlliance Foundation, through a generous endowed gift, has established NewAlliance Fellows to be awarded to
the two students with the highest GPA accepted into an Allied Health program and into the Nursing program. Awards
will cover tuition and fees for the fall and spring semesters following selection.

Pfizer Science and Math Scholarships for students from select New Haven High Schools (Hillhouse, Wilbur Cross
and Career) are available for students entering Gateway. These scholarships provide $3,000 to each recipient to
cover educational costs.

Scholarship awards are subject to change.
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ACADEMIC POLICIES AND PROCEDURES

SEMESTER HONORS

There shall be a Dean’s List of students, both full- and part-time, who earn a semester grade point average of 3.4 or
higher. Part-time students who pursue three (3) credits or more in a semester shall be eligible for semester honors.
A course Withdrawal or Incomplete shall make the student ineligible for Dean’s List recognition that semester.

GRADUATION HONORS

Student with exemplary academic performance shall be recognized at graduation with the following designations:

Highest Honors for students with 3.9 — 4.0 grade point average
High Honors for students with 3.7 — 3.89 grade point average
Honors for students with a 3.4 — 3.69 grade point average
Students with an Incomplete may become eligible retroactively for graduation honors upon completion of the course

requirements. Recognition shall appear on the transcript, provided that the student has earned the required grade
point average.

STATEMENT ON SATISFACTORY PROGRESS

The grading system employed by each college should accurately reflect the academic achievement of the student. In
order to ensure appropriate use of state resources available for the education of its citizens, each college will develop
procedures to monitor satisfactory progress through its probation and suspension policy. A QPA of 1.5 and satisfactory
completion of fifty percent of the courses attempted (this phrase means actual continued enrollment beyond the add/
drop period) will be the minimum standards for good standing.

ACADEMIC STANDARDS
A student with a GPA of 2.0 or higher is considered in Good Standing.
To remain eligible for continuation of studies, students must maintain a cumulative grade point average equal to or
above the minimum stated in the Academic Standards criteria for the number of credits they have completed.
12-24 credits with less than 1.99 GPA
Academic Warning
24.01+ credits with 1.5 -1.99 GPA
Academic Warning
24.01+ credits with 1.3 — 1.499 GPA
Academic restriction to 8 credits maximum
24.01+ credits with less than 1.2 GPA
Academic restriction to a required course of 2 credits maximum
Only students in Good Standing may register as full-time.

COURSE LOAD

A full course load normally consists of four to five courses, depending upon the student's major and degree of
academic preparedness. Students wishing to take more than the normal course load for their major during the
second or subsequent semesters may, provided they have maintained a GPA of 3.0 or better during the preceding
semester, register for one additional course upon the recommendation of their advisor and the approval of the Dean
of Students. Additional fees may apply.

COURSE SUBSTITUTION

The substitution of a course must be approved by the appropriate department chairperson/program coordinator
or the Dean of Learning. Students must complete a Course Substitution Form available in the Records and
Counseling offices.
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GRADES

All colleges will use the same system of values for grades awarded. Values to be used for all calculations of grades,
averages, and related matters, are as follows:

A 4.0

A- 3.7

B+ 3.3

B 3.0

B- 2.7

C+ 2.3

C 2.0

C- 1.7

D+ 1.3

D 1.0

D- 0.7

F 0.0

(Effective Fall 2000)

Temporary Grade:

| Incomplete
Administrative Transcript Notations:

AU Audit

M Maintaining Progress

N No Grade

P Pass

TR Transfer

w Withdrawal

The Grade Point Average (GPA) shall be calculated to two decimal places, based on quality points and the number of
credits attempted.

To determine the number of quality points earned in a course, a student's numerical grade is multiplied by the number of
credits associated with the course (semester hours). The total of all quality points earned by a student is then divided by the
total number of credits attempted. The result is the student's GPA.

Temporary Grade

| - Incomplete

1. An Incomplete is a temporary grade assigned by the faculty member when coursework is missing and the
student agrees to complete the requirements. Although a student may request an Incomplete, the faculty member
is not required to honor the request. The faculty member should assign an Incomplete when there are extenuating
circumstances such as iliness that prevent a student from completing the assigned work on time and the student
has completed most of the course requirements and, in the judgment of the faculty member, the student can
complete the remaining work within the time limit established by system policy.

2. A faculty member who assigns an Incomplete shall file a system report form that includes:
(a) a brief description of the requirements to be completed,;

(b) the date by which the coursework must be submitted to the faculty member, which is the end of the tenth
week of the next standard semester;

(c) a statement that the Incomplete will change to a specified letter grade if the work is not completed by the
end of the tenth week of the next standard semester.

The faculty member shall keep the original signed form, with copies to the student, the academic dean,
the registrar, and such other appropriate parties as the college may identify.

3. All Incompletes must convert to a letter grade by the end of the following semester. If a student submits the
required work on time, the faculty member shall calculate a grade to replace the Incomplete and submit it to
the registrar by the end of the semester. If a student fails to complete the required work or fails to submit the
work by the specified time, or if the faculty member fails to submit a replacement grade, the registrar shall
convert the Incomplete to the letter grade specified in the report form, and that letter grade shall be entered
on the student transcript.

4. Students with an Incomplete are temporarily ineligible for semester or graduation honors. Upon conversion of the
Incomplete to a letter grade, students may retroactively receive semester or graduation honors, and such recognition
shall appear on the transcript, provided that the student has earned the required grade point average.

Students in a Allied Health or Nursing program (Diagnostic Medical Sonography, Fitness Specialist, Nuclear Medicine,
Radiation Therapy, Radiography) must complete all required course prerequisites before registering for any program-
specific math, science, and/or Allied Health or Nursing courses.

30



Administrative Transcript Notations:

“AU” - Audit
An administrative transcript notation for students auditing a course.

Students not wishing credit may audit a course. This status will allow them to participate in class activities without
being required to meet the examination requirements of the course. Students may ask to have papers critiqued, but
faculty members are not required to grade an auditor’s course work. Full tuition and fees are charged for courses
audited. A student who wishes to change from credit to audit status must request this within the first four weeks of the
course, using such forms and procedures as the college may prescribe. Students auditing a course may not change
to credit status.

Audited courses may be repeated in a subsequent semester for credit by re-registering and paying the appropriate
tuition and fees. The structure of the course should not be altered in consideration of the number of students auditing
the given course.

“M” - Maintaining Progress
An administrative transcript notation used only for development courses to indicate that the student is maintaining
progress but not at the usual rate. It may be given to a student for a course only twice.

“N” - No Grade
An administrative transcript notation for any situation where there is no grade reported at the end of the traditional
semester (i.e., no grade received from a faculty member, courses in progress, or no basis for a grade).

The “N” grade is used only when a student has failed to attend class for an extended period and/or has failed to
complete any of the course objectives, thereby preventing an evaluation of the student’s performance. The “N” grade
should not be used in place of an earned failing grade.

“P” - Pass
An administrative transcript notation for successful completion of courses taken on a pass/fail basis. Students failing
will receive a grade of “F".

With the permission of the instructor, a student may take an elective course on a Pass/Fail basis. Any student who has
satisfactorily completed at least 12 credits may take advantage of the Pass/Fail option. The student must notify the
Records Office in writing of this intent no later than one week following the Add period. Upon completion of the course,
the student will receive a grade of “P” or “F.” No other grade will be reported. The “Pass” grade will entitle the student
to an appropriate number of academic credits toward graduation. A “Pass” will not be computed in the student’s
quality point average (QPA). Only one academic course may be taken under the Pass/Fail option during a semester.

All clinical courses in the Radiologic Technology programs are offered only on a pass/fail basis.

“TR” - Transfer
An administrative transcript notation in lieu of grades for courses accepted for credit from other colleges and universities.

“W” - Withdrawal from a course
An administrative transcript notation used to indicate that a student is withdrawn from a course in accordance with the
procedures prescribed by the college.

Students who withdraw officially from semester credit courses through the Records Office within the first fourteen
calendar days of the fifteen-week semester will be removed from class rosters. Students withdrawing after the first
fourteen calendar days but before the end of the tenth week will receive a grade of “W”. A student with a grade of “W”
will be ineligible for academic honors for that semester.

During the Summer/Winter sessions, students who withdraw prior to the first day of the credit course will receive no
grade for the course. Generally, if a student withdraws after the first class and prior to the last date of withdrawal for
each Summer/Winter session, the student will receive a grade of “W". Please consult the Records Office. Students are
encouraged to carefully read the academic calendars for each Summer/Winter session.

After the above deadlines have passed, withdrawal from a course may be granted and recorded on the student’s
permanent record as “W” if extenuating circumstances are found to justify the withdrawal.

“W” grades are not computed in the quality point average. If a student stops attending class, however, and fails to
officially withdraw from the course, the instructor may issue a grade of “F".

“F" grades are calculated in the quality point average. To be official, all withdrawals must be received and processed
by the Records Office.

WITHDRAWAL FROM THE COLLEGE

A student who wishes to withdraw from the College may do so at any time during the semester by contacting the
Records office or the Counseling office and completing the withdrawal process. A grade of “W” will be given for each
course not completed at the time of withdrawal. A student must complete a readmit application if he/she desires to
return to the College after a two-year time period.
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REPEATING A COURSE

No course may be repeated more than twice. If a course is repeated, the highest grade received will be used in
calculating the student’'s academic average. This does not apply to courses that are designed to be repeated for
additional credit.

INDIVIDUALIZED INSTRUCTION

Students and instructors may arrange for individualized instruction in a catalog course not offered in a given semester.
An Individualized Instruction Permission form shall be completed and signed by the student, the instructor, and the
Department Chair. This form, available in the Records Office, may be submitted during registration but no later than
the end of the Add/Drop period.

INDEPENDENT STUDY

Independent Study provides special opportunities beyond the course offerings of the catalog. To be eligible, a student’s
cumulative grade point average must be 3.0 or better.

Interested students must fill out an Independent Study form, describing the objective(s), justification of the study,
nature of the learning outcomes, learning methodology, and evaluative criteria. After the form has been completed, it
must be signed by the instructor and the student. The student must then submit the form to the Dean of Learning’s
office for final approval. The student must also obtain an Add slip from the Records Office or the Counseling Office, in
order for the study to appear on the student’s record. Upon completion of the independent study, a brief written
evaluation will be attached to the student’s permanent record. This evaluation will be submitted to the Registrar with
the grade report.

Students shall be limited to three (3) Independent Studies at GCC. Only one (1) Independent Study may be taken per
semester. No Independent Study may begin in the student’s first semester.

ASSESSMENT OF NON-TRADITIONAL LEARNING (LIFE EXPERIENCE)

Students at Gateway Community College may earn up to 30 credits for knowledge acquired outside the college
classroom from such experiences as paid or volunteer work, on-the-job training, vocational training, hobbies, and
self-initiated study. A student who has completed a structured training program should first petition the Admissions
Office for a direct award of credit. The Admissions Office also provides information about national examinations
connected with certain courses and can explain the assessment of extracurricular learning. In general, the College
awards credit when a student demonstrates competence in areas that are required in the student’s program of study.

CREDIT FOR PREVIOUSLY EVALUATED TRAINING

The American Council on Education has evaluated training conducted by the military and many national professional
associations. Charter Oak State College and the University of the State of New York have evaluated many training
programs offered by public and private non-collegiate organizations in Connecticut and New York.

In accordance with Board of Trustees policy, GCC will award credit to students who have successfully completed non-
collegiate sponsored instruction and various health training programs including: the Basic Police Training Program
conducted by the Municipal Police Training Council; training conducted by the Commission on Fire Prevention and
Control and Bureau of the State Fire Marshall; the Pre-service Orientation Program conducted by the Connecticut
Department of Corrections; the American Institute of Banking Program of the American Banking Association; and
Licensed Practical Nurses are eligible for advanced placement in the Nursing program based on the Connecticut
Articulation Model for Nursing Education Mobility.

For more information concerning previously evaluated training, contact the Director of Admissions.
OTHER METHODS OF ASSESSING PRIOR LEARNING

College Level Examination Program (CLEP)

The College will award credit for a CLEP exam if the student achieved a sufficient score, as determined by the
Admissions Office. Information about the exams and registration procedures is on the College Board web-site,
www.collegeboard.com/clep. A transcript of each exam should be sent to the Admissions Office for review. A CLEP
service fee will be charged to evaluate the transcript.

Assessment by Examination

Qualified faculty may develop and administer individual tests to determine whether a student should be awarded credit
without having taken a course. Contact the Director of Career Services to determine whether an examination has been
approved for a course. To apply to take an exam in one or more courses, a student must submit a Credit by Examination
form for each course to the chairperson of the department in which the course is offered. The student must state on the
form how the relevant knowledge was gained. The department chairperson designates a faculty member who, upon
approval by the Dean of Learning, administers the exam. The Academic Evaluation Fee is $15 per test.
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Assessment by Portfolio

Prior learning may also be assessed by review of a portfolio that demonstrates satisfactory competence in one or
more courses in the college catalog. The student must enroll in a portfolio preparation workshop and compile a
portfolio that includes a list of relevant learning experiences, detailed descriptions of skills corresponding to
competencies taught in the college courses, and relevant supporting documentation. The portfolio must demonstrate
that the skills learned are equivalent to the competencies listed in the course outline. The student must apply for credit
to the department chairperson who designates evaluators to be approved by the dean. The Portfolio Assessment Fee
is $50, regardless of the number of credits assessed. Contact the Director of Career Services for more information
and assistance in beginning a portfolio.

GRADUATION POLICY

Graduation is NOT automatic! The final responsibility for meeting program requirements rests with the
student. Students are strongly encouraged to see a counselor to verify their eligibility for graduation
PRIOR to the start of their last semester.

. Students must complete a preliminary evaluation at the Counseling Office before paying the non-refundable
graduation fee. An official evaluation is then conducted by the Records Office. Students MUST submit a
graduation application by March 15 of the year in which they expect to graduate.

Il.  The Counseling Office reviews and evaluates student transcripts for graduation. Students enrolled in degree
programs should request an initial transcript evaluation after earning thirty (30) credits. Students enrolled in
certificate programs should request an initial evaluation after earning nine (9) credits or completing one half (1/2)
of the requirements. Evaluations should be completed before paying the non-refundable graduation fee.

lll. A candidate for graduation will be evaluated under the one most appropriate catalog, as follows:

A. For DEGREE STUDENTS - the catalog under which the candidate first enrolled shall be used to
determine graduation requirements, except in the following cases:

1. If the candidate was readmitted to the College after an absence of four or more consecutive
semesters, the catalog under which the candidate was readmitted shall be used.

2. When the candidate changes programs during attendance, the catalog in use at the time of the
last change in program shall be used.

3. If there has been a change in the General Education requirements of the program, the candidate
must fulfill the new requirements prior to graduation.

B. For CERTIFICATE STUDENTS - the catalog in force at the time of enroliment shall be used, unless
the Registrar determines that either the catalog of readmission or the catalog of graduation
should be used.

IV. To receive an associate degree, a student must (1) have a cumulative quality point average of at least 2.0 (2)
have a minimum of 60 semester hours of credit, (3) successfully complete the required and elective courses
as designated by the curriculum, and (4) fulfill all financial obligations to the College.

AWARDING OF MULTIPLE ASSOCIATE DEGREES

1. A student who already holds an academic degree may earn a second degree in a different curriculum at a
community college. Such a student shall be treated similarly to a transfer student with respect to the minimum
number of credits he or she must take for the second degree. This will require that a student meet all
program requirements and earn at least twenty-five (25) percent of the minimum requirements for the new
curriculum at the college through which the second degree is to be conferred.

2. A student may earn two degrees simultaneously at a community college by fulfilling all requirements
stated above.

3. Requests for additional degrees beyond the second require approval from the academic dean. Students
who receive approval must then complete all program requirements, including earning a least twenty-five
(25) percent of the minimum requirements from the new curriculum at the college through which the degree
is to be conferred.

4. Completion of the requirements of an additional program option does not automatically constitute completion
of an additional degree.

TRANSCRIPTS

Students desiring to have official transcripts of grades mailed to other educational institutions must complete a
Request of Transcript form in the Records Office. The form may be downloaded from the www.gwcc.commnet.edu
website. A fee of $3.00 will be required for each official transcript. Official transcripts will be mailed directly to other
educational institutions. One to two weeks are necessary to process such requests. Two weeks before and after a
semester begins or ends, it will be a minimum of two weeks to process. No official transcripts may be picked up.
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CONNECTICUT COLLEGE OF TECHNOLOGY

The Connecticut College of Technology is an innovative course of study for men and women considering a career in
the fields of engineering and technology. It provides an integrated curriculum at Connecticut's public colleges and
universities, allowing individuals to begin their studies at Gateway Community College and advance directly to a
bachelor degree program at the University of Connecticut (UCONN), Central Connecticut State University (CCSU),
Fairfield University, University of New Haven (UNH), University of Hartford, or Charter Oak State College.

Upon successful completion of their first two years of study at GCC, College of Technology students can seamlessly
transfer to either the UCONN School of Engineering or the CCSU School of Technology.

Students who are interested in pursuing a four-year degree in engineering or technology are encouraged to contact
the College of Technology Pathway Coordinator, Professor Robert Tremblay, at (203) 285-2185.

CONNECTICUT STATE UNIVERSITY GUARANTEED ADMISSION

Under the policies of their respective boards, Associate in Art, Associate in Applied Science, or Associate in Science
graduates of Gateway Community College are eligible for admission to a Connecticut State University (CSU) and the
University of Connecticut. Students who plan to transfer should confer as soon as possible with their counselor or
academic advisor regarding any specific requirements in their chosen academic area. Please contact the Counseling
Office for more information about continuing into a bachelor’'s degree program.

Under an agreement with the University of Connecticut, GCC graduates with a grade point average of 2.5 or higher will
be admitted to the College of Arts and Sciences; graduates with an average below 2.5 may apply for special
consideration. With few exceptions, courses will be accepted and applied to the bachelor's degree at UCONN. A
transfer articulation agreement exists with the School of Business. Please see a counselor for more information.

Applications for admission to a CSU campus should be completed early in the spring semester for entry the following
September. All candidates for transfer to CSU must have a minimum quality point average of 2.0. An effort will be made
to place every qualified graduate from GCC; however, if the demands of certain campuses exceed the student spaces
available, it may not be possible to admit graduates to their first choice college. In this case, students will be admitted
to a campus other than that of their first choice. Student spaces are calculated on the basis of major field of study. It
may be possible for a college to accept students into one major field and not into another.

Transfer programs exist for students enrolled in Engineering Science and Technological Studies. Please refer to the
Connecticut College of Technology Pathways section for more information.

GATEWAY COMMUNITY COLLEGE ARTICULATION AGREEMENTS
Albertus Magnus College
Central Connecticut State University
Charter Oak College
Delaware State College
Eastern Connecticut State University
Fairfield University
Institute of Environmental Management and Technology
Johnson & Wales University
Quinnipiac University
Sacred Heart University
Southern Connecticut State University
St. Joseph College
Teikyo Post University
University of Bridgeport
University of Connecticut
University of Hartford
University of New Haven
University of Phoenix
Wentworth Institute
Western Connecticut State University
Widener University

34



CORPORATE AND CONTINUING EDUCATION

The Corporate and Continuing Education Department is comprised of three separate and distinct areas: Business
and Industry Services, Continuing Education / Community Services, and the Workforce Development Institute.

BUSINESS AND INDUSTRY SERVICES
North Haven Campus - Room 100
Director (203) 285-2310

Business and Industry Services puts the resources, facilities, expertise, and state-of-the-art technology of Gateway
Community College at the service of area businesses. This office meets the needs of new and established businesses
with a full range of comprehensive, cost-effective, and convenient education training services. The office provides
affordable learning opportunities to professional groups, labor organizations, state agencies, and other educational
institutions. The office can help design training programs that receive state and federal funding or finances from other
sources that support business development.

Additionally, Business and Industry Services has the flexibility to cater to the specific needs of business. Workshops
and seminars, even courses for college credit, can be planned around business schedules and can be conducted at
the business or at the College. Program content is tailored to address specific questions and problems and can be
adapted to accommodate 20 to 100 employees. A few examples of special programs designed for some of
Connecticut’s leading employers are listed below:

A customized English course for non-English speakers prepared 45 employees on three shifts at a medical
supply company involving a new integrated manufacturing process.

A computer-integrated manufacturing laboratory serves both as part of a degree program in the College’s
Manufacturing Engineering Technology program and as a training site for IBM users in business
and industry.

Credit courses in medical terminology and medical transcription were held for employees of a large
Connecticut hospital.

A large technical manufacturer used GCC to provide assessment, basic math, and literacy courses for
employees who needed to improve their skills to meet the demands of a corporate-wide quality
improvement project.

Production employees laid off by plant closings were retrained for new careers in office automation.
Business and Industry Services helps businesses design and deliver complete programs and provides the resources
required to meet those needs. Some programs include:

Customized training and retraining

Needs assessments, with related research and analysis
Basic literacy and math skills

Basic and advanced computer training

Manufacturing training in CAD, CNC, CAM, and ROI
English as a Second Language

Proposal and grant writing assistance

Televised instruction and state-wide teleconferencing
Facilities for conferences, trade shows, and workshops
Small business development assistance

Brokering services for individuals and businesses
Quality assurance and customer service

All Business and Industry Services courses, both credit and credit-free, may be offered on-site at the customer’s
location if logistically and technically feasible.
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CONTINUING EDUCATION AND COMMUNITY SERVICES
North Haven Campus - Room 120
Telephone (203) 285-2502

The Continuing Education and Community Services office provides affordable learning opportunities in a continuing
process of education for individuals, business employees, members of community organizations, and others.

Some non-credit offerings, such as motorcycle riding courses, are designed as recreational and leisure activities.
Other offerings provide such specific employment skills as computer literacy, Emergency Medical Technician (EMT),
and phlebotomy training.

The College also offers a series of courses that provide professional assistance in various areas of small business
development and management. These courses are designed for individuals either currently engaged in small
business management or planning to start a small business.

The Connecticut Department of Education has approved GCC as a site for Continuing Teacher Certification and
Praxis preparation programs.

WORKFORCE DEVELOPMENT INSTITUTE
North Haven Campus - Room 100
Coordinator (203) 285-2302

The Workforce Development Institute offers non-credit certificate training programs which provide new occupational
skills to dislocated workers and those who need updated or additional workplace skills. These programs have
been approved by local workforce development boards and meet the criteria for inclusion on the CT Department of
Labor Eligible Provider List for the Workforce Investment Act. Many of these programs have also been approved by
the Veterans Administration and the CT Department of Higher Education for G.I. Bill benefits. A certificate program
may be taken in its entirety or as independent, selected courses. They are offered in modules, with rolling start
dates to accommodate student needs. Classes are held in the evening and weekends to accommodate the needs
of working adults. These courses are open to the public.

Training is provided in a variety of career tracks including Medical Billing Associate, Bookkeeping, Desktop Publishing
for the Graphics Industry, Website Development, Web Design, Precision Manufacturing (including CNC
Programming), AutoCAD, Business Professional Computer Skills, COMPTIA A+, Network + and Security +
Certification, .NET Programming and Business and Technical Writing.

The Workforce Development Institute also creates and coordinates occupational skills training programs in
partnership with local community agencies. Training has been provided to cohort groups for entry level positions as
Call Center/ Customer Service Agents. It also provided community outreach workshops in customer service to New
Haven residents in preparation for opportunities in the retail industry.

Staff members are available to provide career exploration and counseling and to discuss funding opportunities
and procedures.

STEP FORWARD
North Haven Campus — Room 102E
Director (203) 285-2505

Step Forward is a non-credit certificate program designed to teach students ages 18-21 with learning challenges,
the skills needed to be prepared and productive in today’s workforce. This innovative program blends classroom
instruction with practical workplace experience. Classroom learning takes place in an age-appropriate environment
at Gateway Community College.
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LEARNING SUPPORT SERVICES

ACADEMIC ADVISING

The mission of academic advising at Gateway Community College is to assist students in making academic decisions
and developing educational plans, taking into account their strengths and their personal goals. Academic advising is
an ongoing process of clarification and evaluation aimed at helping students utilize the College’s resources to
succeed in reaching their goals.

While new students may choose any faculty or professional staff member as an advisor, all continuing students must
choose an advisor among members of the department in their program of study. All new students meet with their
advisor during the scheduled freshmen orientation/registration sessions. Furthermore, all students are encouraged
to take advantage of the advisement period that precedes registration for classes.

BOOKSTORE

Long Wharf Campus (203) 865-5614 0809mgr@fhey.follett.com
North Haven Campus (203) 239-3049 0823mgr@fhey.follett.com
Long Wharf and North Haven website: www.gctc.bkgtr.com

The bookstore carries all course textbooks, other reading materials, art and science supplies, notebooks and school
supplies, sundries, snacks, clothing, gifts, and other items of interest. The operating hours of the college bookstore
are flexible, thereby providing services to both day and evening students.

CAFETERIA

While the College is in session, the cafeteria on the Long Wharf Campus is open Monday through Thursday from 8:00
a.m. to 2:00 p.m. and from 3:00 p.m. to 7:00 p.m., and on Fridays from 8:00 a.m. to 1:00 p.m. The North Haven Campus
cafeteria hours are Monday through Friday 8:00 a.m. to 1:00 p.m. and 5:00 p.m. to 7:00 p.m. Special hours are posted
when classes are not in session. Hot and cold sandwiches, salads, side dishes, soups, and soda are available at
the cafeterias. Snacks and beverages are also available from vending machines.

COLLEGE CLOSING

If, because of inclement weather or other emergencies, the College announces a delayed opening, class/activity
cancellation, or governor’s order for closing, the following radio and television stations are notified: WELI, WKCI,
WICC, WEBE, WKSS, WPLR, STAR, WTIC, WTNH TV 8, WFSB TV 3, WVIT TV 30. Please tune in to these stations for
up-to-the-minute reports. Students may also call the Weather Telephone Line at (203) 285-2049.

COLLEGEWRITING CENTER
Long Wharf Campus - Room 142
Telephone (203) 285-2245

The College Writing Center (CWC), located on the Long Wharf Campus, is a place where students of all abilities can
improve their writing and reading skills. The CWC, under the guidance of master tutors, offers personal tutorials and
writing workshops on such topics as summaries, critiques, essays, research papers, technical reports, literature
interpretation, proofreading techniques, topic-thesis development, and communications presentations. Students are
welcome on a “walk-in” basis or by appointment. For information on the center’s hours, please call.

COMPUTING RESOURCES

Computer-equipped classrooms and laboratories for computer science, word processing, and related courses
and workshops are located conveniently on both campuses. A wide variety of popular software is available for use
at these facilities. Personal computers on both campuses are linked via a Windows 2000-2003 network operating
system and supported by Intel servers.

The North Haven Campus supports four separate, general-use PC classrooms/laboratories. Available programming
languages include BASIC, COBOL, Assembler, C, C++ and Visual Basic.net. Furthermore, many of the technical
programs incorporate computer use in specialty laboratories, including a lab devoted to computer repair and
assembly. There is also a new state-of-the-art Macintosh lab.

The Long Wharf Campus offers program-specific laboratories equipped with networked PCs for Business
Office Technology, Computer Science and other courses, plus one general-purpose laboratory equipped with
personal computers.
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EARLY LEARNING CENTER (CHILD CARE)
Long Wharf Campus (203) 285-2131

Students with three- to five-year-old children can benefit from enrolling their child in convenient, on-site childcare
provided at the Long Wharf Campus. The Early Learning Center, located on the second floor of the College, is a fully
licensed, nationally accredited child care program for young children and is open five days a week. The curriculum is
based on the belief that each child is an individual and should be allowed to develop at his or her own pace; it is
centered around the interests, needs, and abilities of its participants. A variety of sensory experiences encourages
children to think, analyze problems, and arrive at logical conclusions. To accomplish this, the Early Learning Center
provides a stimulating learning environment through three classroom models: Child Development, Modified Montessori,
and Creative Curriculum. Breakfast, lunch, and an afternoon snack are included in the program.

The center’s hours are Monday through Friday from 7:30 a.m. to 5:30 p.m. The weekly cost to students enrolled at
Gateway Community College and Southern Connecticut State University is $90.00 per week per child for full time care;
$58.00 per week per child for Monday, Wednesday, and Friday; and $42.00 per week per child for Tuesday and
Thursday. In order to qualify for student rates, a student must be enrolled for a minimum of three credits. Community
rates for non-students are $145.00 per week per child for full-time care; $100.00 per week per child for Monday,
Wednesday, and Friday; and $70.00 per week per child for Tuesday and Thursday.

For more information, contact the Director at (203) 285-2132.

EDUCATIONAL TECHNOLOGIES
Long Wharf Campus (203) 285-2268
North Haven Campus (203) 285-2508

The Office of Educational Technologies provides support to motivate and enable the College to enrich the learning
process through technology. The office serves as a campus resource for information on emerging and evolving
educational technologies, coordinates comprehensive media services, and assists in the electronic dissemination
of information.

The office coordinates and/or provides support for the following:
Videoconference Center
College Website
Audio-Visual Equipment
Assistance in Multimedia and Video Production
One-on-one or group instruction on presentation technology and other computer applications
Campus-wide Electronic Message System
Faculty/Staff Training
Student Computer Laboratories

LIBRARIES
Long Wharf Campus (203) 285-2057
North Haven Campus (203) 285-2340

The libraries provide a variety of resources that support and supplement the curriculum of the College, serving as
a source of personal enrichment for all users. Resources include books, periodicals, pamphlets, audio and
videotapes, DVDs, laser disks, computer software, films, slide sets, microforms, and electronic information sources.
Internet access is available in both libraries. The Social Science/Humanities strengths of the Long Wharf branch
and the Technical/Allied Health strengths of the North Haven branch complement each other. The libraries house
special collections, including the African American History Collection, the Early Childhood Education Model Collection,
and the Small Business Resource Center. A complete listing of both campus collections is available through the
online public access catalog. The library maintains membership in the “LIBRIS” consortium of Connecticut
Community College libraries. All LIBRIS library catalogs are available through the Gateway Library website.

Borrowing Privileges

Borrowing privileges are granted to full- and part-time faculty, full- and part-time staff, alumni, and all students
currently enrolled. Public borrowing privileges are granted on request, with certain restrictions. Gateway Community
College library cards or bar-coded student identification cards, issued on either campus, are honored at both
locations. Materials are sent from one library to another on a daily basis. The normal circulation period for books is
three weeks. Renewals can be arranged in person or by phone. The libraries do not charge fines for materials
returned late. If a borrower does not return items on time, he/she will be billed for the cost of replacement, plus a
processing fee. If a student fails to comply, it may result in a loss of borrowing privileges, withholding of diplomas,
denial of transcript requests to other institutions, and refusal of re-registration.
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. _____________________________________________________________________________________________________________________________________________________|]
Electronic Resources

The library maintains web pages linked to the College website, offering links to search engines, internet resources,
library information, and the online catalog. A number of online databases supporting a broad spectrum of programs
and subjects may be accessed at the College through the “Research on Campus” page of the website. Off-campus
access is available through the “Research from home” page. The college library website address is:
www.gwcc.commnet.edu/libwebpage.html

Service Desks

The Service Desks at both library branches are central points for all library functions, including:
Obtaining library cards (Proof of registration is required for students)
Circulation and return of all materials
Reference assistance
Closed reserve materials
Video/DVD collections
Interlibrary loan services
Library instruction booking

A Skilled Library Staff

Library staff members provide information literacy instruction in every academic discipline. Specialized introduction
to specific resources and/or electronic searching techniques for individuals, small groups, or classes may be
arranged at the service desks in either location. Staff on both campuses will be happy to assist all users with
information needs. Come in and browse!

MATHEMATICS AND SCIENCE CENTER
North Haven Campus - Room 004

The Mathematics/Science Center provides students with tutorial and technological assistance in math and science.
A staff of master tutors offers this academic assistance on a walk-in basis and works with instructors to help students
with more complex projects. The center also helps students to improve their use of technology, including graphing
calculators and computer software in mathematics and science. Call Miguel A. Garcia, Mathematics Program
Coordinator, at (203) 285-2358 for more information.

WOMEN IN TRANSITION

Many women have families, jobs, or other responsibilities that make returning to the classroom challenging. The
GCC Women in Transition program takes into consideration these situations and offers support and direction to help
women succeed. The College offers courses and support services specifically designed for adult women who wish
to return to academe after having been away for many years. For more information about this program, contact Dr.
Kerin Kelsey at (203) 285-2151 (kkelsey@gwcc.commnet.edu).

WOMEN'S CENTER
Long Wharf Campus - Room 107
Telephone (203) 285-2151

The Women'’s Center is a place for women to meet, learn more about issues of concern to women, and obtain
information about both on-and off-campus services for women. A women’s library, workshops, and on-going support
groups are available.
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STUDENT SERVICES

CAREER SERVICES

Long Wharf Campus - Room 101 (203) 285-2144

The mission of Career Services is to clarify the career and educational goals of prospective, current, and past
students; enable students and others to learn life long skills essential to securing employment and advancing their
careers; and develop continuing partnerships with employers. Services available on both campuses include:

Career Counseling
Career counseling is available to prospective or current students, including those in the General Studies (Exploratory)
curriculum, who have not decided on a college program or career direction. Career counseling helps students to
identify career possibilities and move toward a decision. A one-credit course (HDV 103) is offered every semester to
help students develop their career plans.

Interest Testing
A student may take, free of charge, written interest inventories and other career tests. The results usually help to
identify specific career areas of interest for the student to explore.

Occupational Information
Career Services maintains information on career fields to help students develop their career plans. Information
on occupations, colleges across the country, and sources of financial aid can be obtained from the Choices
computer system.

Employment Services
An online service, College Central Network, is available on the Career Services page of the College website. This
service enables students and graduates to seek employment by searching for job listings and registering their
resumes. Job postings also are maintained in notebooks in both Career Services offices. Employers can list full-
time, part-time, seasonal job openings, and volunteer opportunities with the Career Services office, visit the College
individually, and attend Job Fairs.

Job Search Skills
Career Services offers personal assistance and group workshops related to job search skills including resume
writing, interviewing, networking, and job-seeking strategies. A series of over 75 JobShop handouts is available.
Students may use computers in the Career Services offices on both campuses to write resumes and letters.

CENTER FOR EDUCATIONAL SERVICES
Long Wharf Campus (203) 285-2217
North Haven Campus (203) 285-2348
The Center for Educational Services (CES) provides academic support services for students. The CES provides
tutorial assistance and related services to help students become better skilled in selected areas. Computer assisted
tutorials are especially useful for review and practice of basic skills, mathematics, English and the sciences. All
students are welcome in the center and are encouraged to use any of the services. Call to obtain information on office
hours. Please keep in mind that budget restrictions limit the resources available each semester and therefore
services are most available early in the semester and can quickly become limited.
Placement Testing
Committed to an open admissions policy, the college welcomes students with different levels of academic preparation.
The college believes that proper course selection is one of the keys to academic success. All first-time, degree or
certificate students are required to take a Placement Assessment in Reading, Writing and Mathematics. Placement
Assessments are also available for students who have limited English proficiency. (Please refer to the English as a
Second Language course descriptions.) Test results are used to advise students into appropriate courses.
Placement Re-Testing Policy
Students wishing to register for courses beyond the Placement Test recommendation (ACCUPLACER) must get
faculty approval from the Math and/or English Department. The department may elect to administer a local placement
assessment. Faculty may then recommend a placement in a course consistent with the local test results. Students
who wish to further challenge the placement outcome may request this from the department chairperson or the
Dean of Students in the absence of the department chair. Students are responsible for providing relevant details
supporting their case for the waiver of placement. The Dean of Students may authorize re-testing with the
ACCUPLACER. Retesting will be scheduled at a time allotted by the placement coordinator, which will not displace
first-time test takers.
Learning Disabled Academic Support
Appropriate academic support strategies are arranged for students with learning disabilities through the ADA office.
Tutoring and Mini-workshops
Students enrolled in courses at the college may receive free tutoring. Tutoring is provided for many entry-level courses
at the college on small group basis, as available. Mini-workshops may include, but are not limited to, research paper
writing skills; time management and coping with test anxiety and introduction to the Macintosh computer.
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THE OFFICE OF COLLEGE LIFE/STUDENT ACTIVITIES
Long Wharf Campus - Room 138
Telephone (203) 285-2208

To compliment formal academic life, the Office of College Life coordinates a wide variety of social, cultural, recreational,
leadership and special activities that enrich both the College and community. Some activities are primarily for students,
but many are open to the public. Student activity fees fund the student activities program within the framework of a
yearly budget approved by the Student Government Association.

Special Events
Gateway Community College aims to make each student’s experience culturally, as well as academically, rewarding.
Throughout the year, the College’s clubs and organizations, along with the student government, sponsor a variety of
cultural programs covering a wide range of the performing arts. Nationally renowned authors, artists, speakers, and
performers have appeared on campus.

Special philanthropic events are held on both campuses throughout the year to benefit the community. These
include Red Cross blood drives, free blood pressure screenings, food drives, wellness expositions, seasonal
events, and more.

Leadership Development
The Office of College Life presents a variety of programs designed to enhance the leadership development of our
student leaders. Through a formal leadership series, national leadership conference participation and a variety of
other means, students will have the opportunity to develop and augment their own personal leadership skills.

Athletics
Gateway Community College is a member of the National Junior College Athletic Association (Region XXI) and
abides by its rules of eligibility and code of ethics. Intercollegiate team sports include men’s and women'’s basketball
and Men’s Baseball. The North Haven Campus facilities also include a fithess center used for recreational
programs. For information on athletic programs, contact the Acting Director of Athletics located in the Office of
College Life at (203) 285-2208.

Student Clubs and Organizations

The Student Government Association recognizes numerous clubs that are formed by special interest student groups
and advised by a member of the College staff. New student organizations may be formally recognized by the Student
Government Association throughout the year. Some of the clubs and organizations that have been formally recognized
by the Student Government Association are: Academic Honors Club, African-American Student Union, Art Club,
Community Service Club, Computer and Gaming Club, DARC Club (Drugs, Alcohol, and Recovery), Drama Club,
Early Childhood Association, Film Society, Gospel Chorus, Hospitality Club, Intramural Club, Institute of Electrical
Electronics Engineers Club, International Student Association, Multicultural Club, Organization of Latin American
Students (OLAS), Poetry and Music Club, Pride Student Newspaper, Psychology Club, Radiology Club, Math/Science
Club, the Sages, Students In Free Enterprise (SIFE), Student Nursing Association of Gateway Community College,
Tennis Club, VICA, Gateway Racing Team, Women’s Forum, and the Writers’ Co-op.

Honor Societies
Students are selected on the basis of outstanding scholarship for membership in Phi Theta Kappa, the national
community college honor society; Tau Alpha Pi, the national engineering technology honor society; Psi Beta, the
national two-year college psychology honor society; and Alpha Sigma Lambda, the honor society for part-time students.

Identification Card
Each student is required to obtain a personal photo identification (ID) card. The ID card must be worn when on
campus, presented when requested by authorized personnel, when borrowing books from the library, and for admission
to college-sponsored activities. In order to obtain an ID Card, the student must present proof of payment along with a
photo ID at the time the photograph is to be taken. Please contact the Office of College Life for more information at
(203) 285-2208.

Professional Affiliations
The College sponsors student chapters of the following professional societies: Institute of Electrical and Electronics
Engineers, National Association of Accountants, Society of Biomedical Equipment Technicians, and Society of
Manufacturing Engineers.

Student Government

Gateway Community College has a Student Government Association (SGA) whose members are elected annually by
the student body. The SGA serves to promote good citizenship and harmonious relationships throughout the college
and the community. It serves to provide a forum for student representation and to provide orderly direction of college
activities. The Student Government Association assists the Office of College Life in the allocation and distribution of
the student activity fund. Any student who meets the necessary academic requirements and pays the student activity
fee is eligible for election to the Student Government Association. For more information about the Student Government
Association, contact (203) 285-2242.
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COUNSELING
Long Wharf Campus (203) 285-2090
North Haven Campus (203) 285-2316

Professional Counselors are available to help students obtain the most from their college experience. GCC offers
students comprehensive counseling services, including personal counseling, vocational guidance, and academic
counseling. Counselors are available most hours the College is in session, either on a walk-in basis or by appointment.

The counseling staff provides individual academic and career advising, assistance with transfer to four-year institutions,
and personal counseling regarding issues that may interfere with goal achievement. Furthermore, Counseling Office
staff are able to refer students to appropriate community resources. Workshops, support groups, and guest speakers
may also be offered.

STUDENT DISABILITIES SERVICES
Long Wharf Campus (203) 285-2231 Learning Disability Specialist: Toni Page
North Haven Campus (203) 285-2317 email: tpage@gwcc.commnet.edu

Gateway Community College is committed to ensuring that all qualified individuals with disabilities have the opportunity
to participate in our educational and employment programs and services on an equal basis. College employment
and admission policies prohibit discrimination against qualified persons with disabilities.

Student Disability Services (SDS) facilitates the planning and provision of services for students with disabilities. If a
student has sensory, learning, psychiatric, physical, or a chronic health disability, he/she may be eligible for disability
services. Students requesting services are required to provide relevant medical, psycho-educational, or psychological
documentation prior to receiving services.

Due to the individualized nature of planning for and providing accommodations, it is essential that each eligible
student meet with the Learning Disabilities Specialist to discuss his/her specific needs prior to the beginning of
each semester. The process of determining eligibility and implementing services requires a considerable amount of
time. Students are advised to provide the SDS office with as much lead time as possible in order to ensure
accommodations are in place for when they are needed.

Insurance Coverage

All enrolled students are automatically covered under the School Time Only Accident Insurance Plan that covers
accidents in school-related activities, except intercollegiate athletics. Students may purchase additional accident and/
or health insurance (Optional 24-Hour Accident and Sickness Insurance Plan) at group rates and are eligible to enroll
dependents under the Optional Plan. Athletic programs have their own insurance coverage. Students enrolled full-
time in the fall semester are insured from September 1 to December 31; students enrolled full-time in the spring
semester are insured from January 1 until August 31. A detailed brochure and additional information on insurance
coverage is available in the SDS Office.

All on-campus accidents should be reported to the SDS Office.

VETERANS’ BENEFITS
Long Wharf Campus - Room 101
Telephone (203) 285-2144

Veterans Administration Benefits

Veterans, members of the Reserves and dependents of veterans who believe that they are eligible for educational
benefits from the Veterans Administration may obtain an application for benefits from the Director of Career Services,
who is the Veterans Certifying Official for the college. Students who are receiving VA benefits must notify the Certifying
Official of their course schedule each semester and of any changes in their course load. Courses must meet
requirements of the degree or certificate in which the student is enrolled.

Some non-credit programs are certified for VA benefits; veterans may ask the Certifying Official whether they can
receive benefits while attending a specific non-credit program.

To be eligible to receive educational benefits from the Veterans Administration, a student must maintain satisfactory
academic progress, as defined by college policies. The Veterans Certifying Official at the college will not certify a
student for VA educational benefits who has been suspended because of a failure to maintain satisfactory progress.
Eligibility to receive benefits will be reinstated upon readmission.

Connecticut Tuition Waiver

Veterans who meet the requirements listed under “Tuition and Fee Waivers” (page 23), including service on
active duty for at least 90 days during the periods defined as war-time by state statute, are eligible for a waiver of
tuition for general fund courses. The student must present a copy of DD Form 214 to the Payments Office to
obtain the waiver. The waiver applies only to credit courses offered in the fall and spring semesters, and eligible
veterans must pay all fees.
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GENERAL EDUCATION REQUIREMENTS

The general education requirement is designed to assure that each student develops the ability and knowledge to
become an active and capable participant in a changing world, learns to appreciate the cultural and social differences
of various groups of citizens, and develops independent judgment.

The desired student learning outcomes of the general education requirement are listed below:

Competence in written and oral communication in English

Ability for scientific and quantitative reasoning, for critical analysis and logical thinking

Knowledge and understanding of scientific, historical, and social phenomena

Knowledge and appreciation of aesthetics and ethics

Capability for continuing learning
Gateway Community College requires that at least one-third of all associate degree programs include English
Composition (ENG* 101), Fundamentals of Human Communication (COM 101), and a balanced distribution of

coursework in the arts, humanities, natural and physical sciences, mathematics, and social sciences. Furthermore,
each program has a computer literacy requirement.

COMMON CORE OF GENERAL EDUCATION

The General Education Core requirements are listed below:
English Composition (ENG* 101)
Fundamentals of Human Communication (COM* 171)
At least one course in Fine Arts
At least one course in Humanities
At least one course in Mathematics
At least one course in Natural Sciences
At least one course in Social Sciences
At least one course that satisfies the College’s Computer Literacy requirement

GENERAL EDUCATION OUTCOMES

English Composition (ENG* 101)
After successful completion of English Composition, students should be able to write clear, coherent, focused,
well-developed, error-free essays and will have produced a documented research paper.

Fundamentals of Human Communications (COM* 171)

After successful completion of Communications, students should be able to express themselves orally in
interpersonal and small- and large-group situations and demonstrate an awareness of communication barriers
and breakdowns.

Fine Arts

Art

After successful completion of Art courses, students should have developed an aesthetic knowledge and appreciation
of the arts through classroom activities, practical application, and related cultural experiences.

Music

After successful completion of Music courses, students should have developed knowledge and appreciation of
music through classroom activities, practical application, and related cultural experiences.

Humanities

English Literature

After successful completion of Literature courses, students should be able to demonstrate an awareness of
relationships between literature and society and understand social and multicultural perspectives in literature.
Students should be able to form and express logical opinions about literature in both discussion and writing.
Humanities

After successful completion of a Humanities elective, students should have critically examined the development of
values; the roles of creativity, spontaneity, and discipline in human life; and the essential spirit of communication.
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Mathematics

After successful completion of Mathematics courses, students should be able to solve problems and make reasoned

decisions in their personal and professional lives.

Natural Sciences
After successful completion of Science courses, students should be able to appreciate and
method to describe, create, and understand natural phenomena.

Social Sciences

Behavioral Sciences

After successful completion of a Behavioral Science elective, students should be able to demor
the major theories in the behavioral sciences; understand and apply the scientific methodology
science research; demonstrate an understanding of basic psychological processes, such as m
analyze the effects of social forces on the perceptions, roles and behaviors of individuals and «
causes and consequences of perceived inequity among groups of people; demonstrate an L
range of psychological and social functioning among different people across the life span ar
demonstrate an understanding and appreciation for the development and range of social
marriage and the family, the arts, political organization, and religion across cultures; develop a cc
for the origin of man and the development of culture.

Social Sciences

After successful completion of a Social Science elective, students should be able to conduct an
sciences using a variety of resources to gather and evaluate information; evaluate the interd
national and global communities; appreciate the relevance of the social sciences to social, po
institutions and behaviors; analyze the reciprocal influence of Western and non-Western instituti
developing global community; demonstrate competence in accessing, ordering, interpreting
information; demonstrate knowledge of both the strengths and weaknesses of the types of rese:
social sciences, and, in addition, develop an appropriate conceptual framework for analyzing ct

Computer Literacy
After successful completion of a course that satisfies the computer literacy requirement, studer
apply basic computer software to coursework in their programs, their chosen careers and ac

ELECTIVES
These are courses selected by the student according to program requirements. When selecting
for transferability to another institution, students should consult their academic advisor.

Business
Accounting, Business, Computer Science, Economics, Business Office Technology, and Hos

Computer Literacy

Keyboarding for Information Processing | (BOT* 111), Keyboarding for Information Processing Il (Bt
Computer Application | (ACC* 125), Business Software Applications (BBG* 115), Introduction t
101), Computer Logic and Programming, C, C++, Windows/DOS/Microcomputers (CSC* 12(
Applications (BOT* 137), Computers for ECE (ECE* 110), Computerized Communication (Bt
Applications (BOT* 218), Spreadsheet Applications (BOT* 216), and Desktop Publishing (BOT
programs: Computer Applications for Technology (CET 116)

Engineering and Applied Technologies
Biomedical Engineering Technology, Electrical Engineering Technology, Computer Engin
Manufacturing Engineering Technology, Mechanical Engineering Technology

Fine Arts
Art and Music

Humanities
Art, Communications, English (college-level), Foreign Languages, Literature, Music, Philosoph
level), or Sign Language

Mathematics
Mathematics (college-level)

Natural Sciences
Biology, Chemistry, Earth Science, Ecology, Physical Science, Physics, or Toxicology

apply the scientific

strate knowledge of
used for behavioral
:mory and learning;
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1 across situations;
structures such as
nceptual framework

inquiry in the social
:pendence of local,
tical, and economic
ns and ideas in the
\nd evaluating new
rch employed in the
rrent world issues.

's should be able to
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Social Sciences
Anthropology, Criminal Justice, Drug and Alcohol Recovery Counselor (DARC), Education,

Geography, History,

Political Science, Human Development (college-level), Human Services, Psychology, or Socinlogy

Technical
Alternative Fuel Vehicle, Automotive Technology, Aviation Maintenance Technology, Enviror
Toxicology, Fire Technology and Administration, Water Management, Wastewater Manageme

Liberal Arts
Any courses offered through the departments listed above under Fine Arts, Humanities, N
Sciences, and/or Social Science

ACADEMIC DEFINITIONS
The following definitions are helpful to know when selecting your program and courses:

Credit Hours (cr.) — College work is measured in units called credit hours. A credit-h
to each course and is normally equal to the number of hours the course meets eac
may also be referred to as semester hours (S.H.).

Lecture Hours (lec.) — The number of clock hours in the fall or spring semester the

mental Science and
t

athematics, Natural

ur value is assigned
week. Credit hours

student spends each

week in the classroom. This time frame is different for the shorter summer session .

Laboratory Hours (lab.) — The number of clock hours in the fall or spring semeste
each week in the laboratory or other learning environment. This time frame is diff
summer sessions.

Prerequisite — A course that must be successfully completed or a requirement
experiences that must be met before enrolling in another course.

Corequisite — A course that must be taken during the same or earlier semester as the
is enrolling.

Common Core — A term which refers to courses as listed under the College’s Comi
Education which the faculty of the College considers essential to its degree prograr

Electives — Courses which may be chosen.

General Electives — All credit courses listed in the catalog. Students should cons
courses when choosing general electives.

Directed/Restricted Electives — Credit courses that satisfy specific program requirer
are listed with each program area.

Non-Credit — A course of study that does not apply towards the college degree; typic:
courses, workshops and customized programs. Non-credit programs focus on know
can be applied directly to the job, or personal and professional growth.

Continuing Education Unit (CEU) Certificates — Awarded for successful achieve
program’s learning objectives; typically CEU’s are awarded on a 1:10 ratio (i.e., on
hours of qualified instruction).

Syllabus — An outline or summary of the main points in a course of study.
Matriculate — To be admitted to a program of study.

the student spends
rrent for the shorter

such as related life
course in which one

10n Core of General
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der transferability of
ents. These courses
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DEGREE AND CERTIFICATE PROGRAMS

AS - Associate Degree
C - Certificate

ALLIED HEALTH

Dental Hygiene Transfer Compact (AS) 49
Nutrition and Fitness Programs 50
Dietetic Technology (AS) 50
Fitness Specialist (C) 52
Pre-Allied Health (C) 53
Radiologic Technology Programs 55
Diagnostic Medical Sonography (AS) 57
Nuclear Medicine Technology (AS) 59
Nuclear Medicine Technology (C) 61
Radiation Therapy (AS) 63
Radiography (AS) 65
ART
Studio Art (AS) 67
Studio Art: Graphic Design Option (AS) 69
AUTOMOTIVE
AC Delco Technical Service Education (C) 70
Alternative Fuel Vehicle (C) 71
Automotive Technology: General Motors ASEP (AAS) 73
Automotive Technology: Toyota T-TEN (AAS) 74
Automotive Technology (C) 75
Advanced Automotive Technology (C) 76
AVIATION
Aviation Maintenance Technology (AS) 77
BUSINESS
Business Administration (AS) 78
Business Administration (C) 79
Business Administration: Accounting Option (AS) 80
Accountant’s Assistant (C) 81
Bookkeeping (C) 81
Business Administration: Management Option (AS) 82
Management (C) 83
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BUSINESS OFFICE TECHNOLOGY

BOT: Administrative Assistant Option (AS)
BOT: Administrative Assistant (C)

BOT: Administrative Assistant Foreign Language Option (AS)

BOT: Customer Service Technology (C)
BOT: Legal Administrative Assistant Option (AS)
BOT: Medical Administrative Assistant Option (AS)
BOT: Medical Administrative Assistant (C)
BOT: Word Processing Option (AS)
BOT: Information Processing Technician (C)
BOT: Word Processing (C)

COLLEGE OF TECHNOLOGY

Connecticut College Of Technology — Engineering Science (AS)
Pathways to UCONN, UNH, Univ of Htfd., & Fairfield U.
Connecticut College Of Technology — Technological Studies (AS)

Pathways to CCSU and Charter Oak State College

COMPUTER SCIENCE

Computer Science (AS)
Computer Science (C)

Computer Science: Networking Option (AS)
Computer Science: Networking (C)

DRUG AND ALCOHOL RECOVERY

Drug and Alcohol Recovery Counselor (AS)
Substance Abuse Counselor (C)

EARLY CHILDHOOD EDUCATION
Early Childhood Education Career (AS)
Early Childhood Education Continued Study (AS)
Child Development Associate Credential (C)
Teacher Assistant Certificate (C)

EARLY CHILDHOOD SPECIAL EDUCATION
Early Childhood Special Education (AS)
Early Childhood Special Education (C)
Family Support and Respite Care (C)
Infant and Toddler Development (C)

ENGINEERING TECHNOLOGY

Biomedical Engineering Technology (AS)

Computer Engineering Technology (AS)
Computer Servicing (C)

Electrical Engineering Technology (AS)
Electronics Technician (C)

General Engineering Technology (AAS)

Manufacturing Engineering Technology (AS)
Quality Control (C)

Mechanical Engineering Technology (AS)
Computer Assisted Drafting (CAD) (C)

Telecommunications Technology (AAS)

84-85
85
86
86
87
88
88
89
89
90

92

92

94
95
95
95

97
98

99-100
100
101
101

104
106
106
107

108
110
112
113
115
116
117
118
119
120
121
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ENTREPRENEURIAL STUDIES

Entrepreneurial Studies (AS) 123
Entrepreneurial Studies (C) 124
GENERAL STUDIES
General Studies (AS) 125
HOSPITALITY MANAGEMENT
Food Service Management (AS) 126
Culinary Arts (C) 127
Hotel-Motel Management (AS) 128
Meetings, Conventions, and Special Events Management (C) 129
HUMAN SERVICES
Human Services Career (AS) 130-131
Human Services Continued Study (AS) 132
Human Services (C) 133
Human Services: Gerontology Option (AS) 133
Gerontology (C) 134
Pre-Service Corrections (C) 134
Therapeutic Recreation (C) 135
Youth Worker (C) 135
LIBERAL ARTS
Liberal Arts (AA) 136
Communications Focus 137
Fine Arts Focus 138
Nutrition Focus 138
NURSING
Nursing (AS) 139
RETAIL MANAGEMENT
Retail Management/Fashion Merchandising (AS) 142
Retail Management/Fashion Merchandising (C) 143
SCIENCE
Natural Sciences And Mathematics (AS) 144
TECHNOLOGY
Environmental Science and Toxicology (AS) 145
Environmental Science and Toxicology (C) 146
Wastewater Management (C) 146
Advanced Wastewater Management (C) 147
Water Management (C) 147
Fire Technology And Administration (AS) 148
Electronic Publishing (C) 149
Web Design (C) 149

Courses with an asterisk (*) have been converted to the Community College System Common Course Numbers.
Previous course numbers are listed after the title in the Course Description section.
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ALLIED HEALTH

DENTAL HYGIENE TRANSFER COMPACT
Associate in Science — General Studies

The Gateway Community College Pre-Dental Hygiene Transfer Compact is designed to provide academic oppor-
tunities for students who are seeking an Associate in Science or a Bachelor of Science Degree in Dental Hygiene.
Students may complete pre-requisite and general education courses at Gateway Community College that will
transfer to the University of New Haven’s Dental Hygiene Program. Gateway students who complete the Associate
in Science degree in General Studies and have followed the Pre-Dental Hygiene track are eligible to apply for
admission to the University of New Haven’s Dental Hygiene Program.

After completing the Associate in Science or the Bachelor of Science Degree in Dental Hygiene from the University
of New Haven, graduates will be eligible to take both the Dental Hygiene National Board Examination and the
Northeast Regional Board Examination in order to apply for the Registered Dental Hygienist (RDH) License. The
Program in Dental Hygiene at the University of New Haven is accredited by the Commission on Dental Accreditation

of the American Dental Association.

PROGRAM REQUIREMENTS

Freshman Year
Fall Semester

Course # Title Credits

BIO* 121 General Biology 4

CSC* 101 Introduction to Computers 3

ENG* 101 Composition 3

MAT* 137 Intermediate Algebra

or 3

MAT* 117 Introduction to Finite Mathematics

Elective 3
Total Semester Hours 16

Freshman Year

Spring Semester

Course # Title Credits

CHE* 111 Concepts of Chemistry 4

COM* 111 Fundamentals of Human Communication 3

ENG* 102 Literature & Composition 3

SOC* 101 Principles of Sociology 3

Elective Fine Arts 3
Total Semester Hours 16

Sophomore Year

Fall Semester

Course # Title Credits

ALH* 102 Methods of Learning in a Clinical Curriculum 3

BIO* 211 Anatomy & Physiology | 4

DNT* 105 Introduction to Dental Hygiene | 1

HIS* 101 Western Civilization |

or 3

HIS* 102 Western Civilization Il

Elective 3
Total Semester Hours 14

Sophomore Year

Spring Semester

Course # Title Credits

BIO* 212 Anatomy & Physiology I 4

DNT* 106 Introduction to Dental Hygiene Il 1

NTR* 102 Nutritionl: Principles of Nutrition 3

PHL* 111 Ethics 3

PSY* 111 General Psychology | 3
Total Semester Hours 14

Total Hours 60

For more information, call Victoria L. Bozzuto, Director of Allied Health, at (203) 285-2390 (vbozzuto@gwcc.commnet.edu).

49



NUTRITION AND FITNESS PROGRAMS

Program Mission:

To prepare graduates with entry-level skills, competence, and flexibility to compete successfully in a dynamic
employment market wherever food, nutrition, and wellness are emphasized.

Program Goals:

1. The program will prepare graduates to be competent entry-level dietetic technicians.
2. To provide a Dietetic Technology program that maintains a high level of student retention.

3. The program will offer quality instruction and comprehensive services to a diverse student population.

DIETETIC TECHNOLOGY
Associate in Science

There is a growing demand for qualified personnel in the field of dietetics throughout the United States. The registered
dietetic technician works under the supervision of a registered dietitian in health care, community nutrition, and food
service management programs. Registered dietetic technicians function as active members of the nutrition team by
assessing, planning, implementing, and evaluating the nutritional care of individuals or by supervising food service
operations. The Dietetic Technology program is currently granted developmental accreditation by the Commission on
Accreditation for Dietetics Education of the American Dietetic Association, 120 South Riverside Plaza, Suite 2000,
Chicago, lllinois 60606-6995; (312) 899-0040 ext. 5400 or (800) 877-1600; www.eatright.org. Graduates of the
program are encouraged to take the Commission on Dietetic Registration’s registration examination to become
registered dietetic technicians (DTR). Graduates are also eligible for membership in the ADA and the Dietary Managers
Association (DMA). The program reflects the coordination of theory and practice that is required for students to acquire
the knowledge, attitudes, and skills necessary for competent practice in dietetics. A minimum of 450 hours of
supervised field experience provides opportunities to practice these skills. Students who wish to transfer to an ADA-
approved four-year program in dietetics should consult the program director regarding the transferability of courses.
Students may also consider the General Studies Nutrition Focus degree.

DIETETIC TECHNOLOGY MISSION STATEMENT

The mission of the Dietetic Technology program is to prepare graduates with entry-level skills, competence, and
flexibility to compete successfully in a dynamic employment market wherever food, nutrition, and wellness are emphasized.

DIETETIC TECHNOLOGY PROGRAM OUTCOMES
Upon successful completion of all program requirements, the graduate should possess the following skills:
Graduates will achieve a pass rate of at least 80% on the DTR exam over a five year period.

Within twelve months of graduating at least 60% of the graduates will have attained employment related to
the field of dietetics and/or enrolled in an accredited continuing education program.

Students will achieve a satisfactory rating for the entry-level competencies of a dietetic technician.
Employers will rate program graduates in their employ as satisfactory knowledge base on surveys.

An attrition rate of 35% or less will be maintained for students completing NTR 104 — Nutrition 1.

Eighty percent of students will evaluate each nutrition course with an overall minimum rating of good or better.

Program faculty will maintain their Registered Dietitian status and professional portfolio/continuing
education credits while employed by Gateway Community College.

Students will attend a minimum of 10 hours at professional meetings offering continuing education units.

ADMISSIONS PROCEDURE

All students must first apply to and be accepted by the College. The Dietetic Technology Program application form,
available from the Admissions Office or dietetics program director, must then be completed. Unless waived, all
applicants must take placement tests in reading, English, and mathematics. Students in this program are responsible
for expenses for uniforms, physical examinations, travel to field sites, parking, and meals. Specific information
about these costs and coverage for accident and liability insurance is available from the Program Coordinator,
Marcia Doran. A complete physical examination is required before practicum begins.
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GRADUATION REQUIREMENTS

In addition to the College’s general requirements, this program requires a minimum grade of “C” (73 percent) in
each and all science and program-specific courses. The student must also successfully complete all of the
program competencies and must pass the National Restaurant Association Sanitation exam. The program
coordinator reserves the right to recommend to the College the withdrawal of a student from the Dietetic Technology
program whose health, clinical performance, attendance, or conduct does not meet the program standards. For
more information, contact the Program Coordinator, Marcia Doran, at (203) 285-2389 (mdoran@gwcc.commnet.edu).

PROGRAM REQUIREMENTS

Freshman Year
Fall Semester

Course # Title Credits
BIO* 115 Human Biology 4
CSC* 101 Introduction to Computers 3
ENG* 101 Composition 3
MAT* 115 Mathematics for Science and Technology 3
NTR* 101 Introduction to Dietetics 3
NTR* 102 Nutrition | 3
Total Semester Hours 19
Spring Semester
Course # Title Credits
COM* 171 Fundamentals of Human Communication 3
HSP* 108 Safety, Sanitation and Maintenance 3
NTR* 103 Seminar in Dietetics | 3
NTR* 104 Nutrition 1l 3
NTR* 105 Food Management Systems 3
NTR* 120 Foods 3
Total Semester Hours 18
Sophomore Year
Fall Semester
Course # Title Credits
CHE* 101 Introduction to Chemistry 3
or
CHE*